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EXPLANATTION OF CODING SYSTEM

In recent years it has become avvarent that a strong relation-
ship exists between the worid of educ.ition and the world of work.
Emphasis is on the concept that the development of our ruman re-
sources is vital to the well-being and growth of our society. In
order to implement this belief, leaders in all fields have focused
chelr attention on education and especially on vocational education,

This annotated listing of curriculum materials is provided in
order to apprise planners, administrators, vocational educators,
and others interested in offering or involved in vocational educa-
tion programs of the available curriculum materials developed by
the various States.

The curriculum materials have been identified with the instruc-
tional titles and codes from the classification system of the Office
of Education. These titles and codes link vocational education pro-
grams to occupations. Utilizing the codes in this listing relates
the curriculum materials to the instructional program. Seven major
vocational education areas arc identified in, separate listings and
coded as follows:

01 Agriculture 0S Home Economics
O4 Distributive Education 14 Office Occupations
07 Health Occupations Education 16 Technical Education

17 Trade =-d Industrial Occupations

The items are refined to inc ..de one or more related subitems as in-
dicated in the following example:

First 2-digit position: subject matter ares
Example: 14 OFFICE OCCUPAZIONS ‘

Second 2-digit position: princ _.pal segument of subject matter
Exemple: 14.02 BUSINESS DATA PROCESSING SYSTEMS OCCUPATIONS

Third 2-digit position: division of principal segment
Example: 14.0202 PERIPHERAL EQUIPMENT OPERATORS

Fourth 2-digit positicn: first level detail of division
of principal segment
Example: 14.020201 KEY PUNCH AND CODING EQUIPMENT OPERATORS

The coding system is contained in:
U.S. Department of Health, Education, and Welfare, Office of
Education. Vocational Education and Occupations (OE-80051).
Washington: U.S. Government Printing Office, July 1969.
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17. TRATE AND INDUSTRIAL OCCUPATIONS

Publications marked (Cooperative Training) in the title or supportive
statement are designed for use in cooperative education programs.

ATR CONDITIONING: 17.01
Cooling: 17.0101
AT ABANMA
Lir Conditioning and Refrigeravion. Study Guide, 1969,
100 pages, $2.00, Mimeo. (Cooperative Training).

Contains assigmment sheets for use in Industrial Coopera-
tive Training.

Answer Boox. 1969, 103 pages, $1.75, Mimeo.

NEW JERSEY
Electricity in Refrigeration and Air Conditioning - I. Stu-
dent's Manual, 1970, 243 pages, 3$2.50, Offset.

This is the first part of & student’s manual in refrigera-
tion electricity. Contains nine units with titles such =s
shop adjustment, safety, compressors, electric powe:
pacitors, and relays.

Electricit  in Refrigeration and Air Conditioning - II.
suCent 's Manual, 1968, 180 pages, $2.50, Offset.

This second vert of a student's manual hras 11 uwnits. The
units are entitled: Temperature and Pressure Controls, Time
Controls, Solencids, Safety Switches, Magnetic Starters,
Wiring Circuits, Three Phase Wiring, Electrical Tests, Term-
inal Identification, Trouble Shooting and Instruments.

CTEXAS (U.T.)
Refrigeration and Air Conditioning - Study Guide and Unit
Tests. Student's CGuide, 1969, 19 units, 106 assign-
ments, $5.45, Offset. (Cooperaiive Training).

Included in the guide is a progress chart covering the jobs
and related assignments. The answer book is helpful in
evaluating work on the assignments and unit tests.

Answer Book. 1969, $2.50, Offset.

Air Conditioning, Other: 17.0199
MISSISSIFPI
Vocational Refrigeration, Air Conditioning and Heating.
Teacher's Guide, 1969, 187 pages, $2.00, Offset.
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Content is suificient to provide 2160 Lours of instruction
spread over 2 years. Orgarization provides for relabed in-
struction being given preceding the application by the trainee
in the shop. There are 19 blocks into which the instruction

is organized including such areas as fuadamentals of elec-
tricity, refiigeration and air conditioning, controls, meter-
ing devices, comfort control, special applications and many more.

Comfort Heating Principies. Student's Manuel, 1988,

i)

S
40 pages, $2.00, Ofiset.

This is a first year book that introduces the praysical and
psychological aspects of comfort heating. Covered are basic
design theory including heat units, air motion characteris-
tics, load calculations, and heat transmission. The student
is provided with opportunities to calculate the heating load
of structure. Charts and supplementery meterials are avail-
able in the anpendix.

APPITANCHE REPAIR: 17.02
Electrical Appliances: 17.0201
ATABAMA
Home Appliance Service. Study Cuide, 1568, 78 pages,
$1.50, Mimeo. (Cooperative Training)(

Contains 61 assigument sheets for student's use in Indus-
trial Cooperative Training.

. fnswer Book. 1968, 56 pages, $1.00, Mimeo.
. Job Tests. 1968, 61 pages, $1.00, Mimeo.
- Job Test Answers. 1968, 21 pages, $.50, Mimeo.

LOUISIANA
Acpliance Repair. Unit I - Tools. Student's Manual, 1968,
98 pages, $2.00, Offsec.

The manuel deals with the tools used by the appliance repair-
men. There are related study assigmments and jobs contained
in the publication.

- Unit TT - Basic Blectricity. Student’'s Man-
ual, 1968, 126 pages, $2.00, Offset. '

The basic electricity manual contains seven Jjobs. and nine re-~
lated study assignments. Topics covered include electricity,
magnetism, compound D.C. circuits, Onm's law and the like.

- Units IIT, IV, V and VI - Minor Appliances.”
Student's Manual, 1968, .43 pages, Oifsect.

Unit IIT contains related study assignmentcs and Jjobs cover-
ing toasters, grills and waffle mekers, steam irons, coffee

2(TT)
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mekers and miscellaneous heater-type apnliances. Unit IV
deals with universal motors, split vhase motors, capacitor-
start and capacitor-rua motors and many more. Unit V cov-
ers mixers and blenders, fans and blowers, vacuum clieaners
and polishers and others. Unit VI deals with code regu-
lations, motors snd motor circuits ard trouble shooting
home wiring.

L - Major Applisrnces. Stu-
es, $2.00, Offset.

- Unlts Vilaend VIIXT
deat's Marual, 1968, 113 pag
Topics coverad include (related study assigrmernts and jobs)
cut and dend coppar tubing, refrigeration systems, com-
vressor construc 1on, electrical circuit controls, domestic
hermetic systexs, domestic refrigeration systems and sim-
ilar items.

. nits ~ VITT ~ T@gﬁ Book. Studentfs Man-
uali, 1988, T4 pages, $12.00 for the complete set of 8
wnits and test and saswer bock.

Contains test sheets for related study asslgoments.

- Units T - VIZT - Answer Book Teacher's
Yanual, 1968, 25 pages, priced with the set, Offset.

Contains answers Tor the teacher to evaluate student’s
performance in the course.

MISSOURT -

Electrical Api.liance Servicing. Study Guide, 1966, 162

pages, $1.50, Mimeo. (Cooperative Training).

Conteins 24 assignment sheets for student's use in Indus-~
trial Cooperative Treining.

. Instructor’s Xey. 1966, .23 pages, $.50,

Mimeo.

Electrical Appllczce Servicing CGroup Instruction. Student's
Manual, 4900 75 pages, ©&1.50, Mimeo.

Prepared for teacking on a group or class bvasis in a trade
preparatory program. Contalns introductory materiszl, 21
assignment sheets, and one information sheet. References
and questions are included. '

. Instructor’s Guide, 1968, 10 pages, $.50,
Minmeo. ‘
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Contains key to questions and suggested visual aids for
each assignment ir the student's manual.

TEXAS (U.T.)

Appliance Serviecing - Study Guide and Unit Tests. Student’s
Guide, 1971, 11 units, u5 afsignments, Price on request,
Offset. (Cooperative Training).

Included in the guide is a progress chart covering the jobs
and relatced assigoments. The answer book is helpful in
evaluating work on the assignments and unit tests.

. Answer Book. 1968, Price on request, Offset.

TEXAS (AWM UNIV.EES)

Vejor Appliance Repair. Course Outline, 1970, 299 pages,
$3.00, Orffset.

Contains Tirst and second year unitvs of instruction cover-
ing both gas and electric heating and laundry appliances.
Kitchen alds such as dishwashers and disposals are included
in the outline as are domestic refrigeration appliances.

WEST VIRGINIA

Appliance Repair. Instructor's Guide, 1966, 18 pages,
$1.25, Mimeo. '

In instructional outline divided into 17 topics, on the basic
skill aad technical information taught in the course. For
use with classes at the secondary and adult level. Contains
a bibliography, list of service manuals, equipment and tool
list, and a suggested facility layoub.

AUTOMOTIVE SERVICING: 17.03
Body and Fexnder: 17.0301
ATABAMA

Auto Body and Fender Revair. Study CGuide, 1966, 90 pages,
$1.25, Mimeo. (Cooperative Training).

Contains T2 assignment sheets for student's use in Indus-
trial Cooperative Tralning.

. Answer Book. 1966, 58 pages, $1.00, Mimeo.
, . Job Tests. 1966, 67 vages, $1.00, Mimeo.
- Job Test Answers. 1966, 17 pages, $.75,

Mimeo.

CALIFORNTA

Automobile Body Repair, TWorkbook, 1970 (Revised), 252
pages, - $2.75, Offset. (Apprenticeship).

L{TT)
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The workbook designed for use in related instruction
courses rTor apprentices contains 10 units and 52 instruc-
tional topics.

. Testbook. 1970 (Revised), $2.25, .Offset.
. Examination. 1970 (Revised), $.35, Offset.

MISSISSIPPI
Vocational Automcbile Body Repair--Basic Plan for the
Organization and Management of Instruction. Instructor's
Guide, 1967, 25 pages, 31.00, Offset.

Conteains an anaiysis of operations, suggested jobs Tor
training, arnd an outline of related instruction. It also
contains relerences, egulpmentc, and supply list. The
course is primerily designed as & high school course re-
guiring 1080 hours of training.

MISSOURI
Auto Body Repair. Student's Guide, 1970, 95 pages,
$2.50, Offset. (Cooverative Training).

The guide contalins an analysis of the occupation, a series
oX assignments and a series of information sheets. The
assignments deal with the auto body business, welding pro-
cedures, refinisning, power tools, frame straightening,
fiber-glass body repair and shop procedures.

. Instructor's Key. Teacher's Guide, 1970,
23 pages, $1.00, Tfset.

Contains suggestions and solutions to problems helpful to
the coordinator in conducting group instruction classes
for cooperative education tralnees.

Auto Body Repair. Study Guide, 1967, 166 pages, $1.50,
Mimeo. (Cooperative Training).

Cantains 21 assignment sheets for student's use in Indus-
trial Cooperative Training.

. Instructor's Key. 1967, 22 pages, $.50,

Mimeo.

NEW JERSEY .
Auto Body Refinishing. Student's Manual, 1969, 106 pages,
$1.75, Offset.

Contains the refinishing portion of the auto body repair
trade. Content is geared To secondary student level. Each
lesson is well illustrated. An achievement test is in-
cluded in each unit.

o - 5(mI)
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OHIO
Automotive Body and Fender Repair. Teacher®s Guide, 1970,
95 pages, $1.00 plus 25¢ postage and handling, ffset.

These suggested guidelines contain a typical course outline
for developing a high school trade and industrial education
program at the 1llth and 12th grade levels. Topics covered
include such items as bLody construction, metal straightening,
filling dents, removing dents, welding and brazing, align-
ment, glass service and several others.

TEXAS (U.T.) _
Auto Body and Fender Repair - Study CGuide and Unit Tests.
Student's Guide, 1971, 23 units, 60 assignments, Price
on recuest, Offset. (Cooperative Training).

Included in the guide is a progress chart covering the jobs
and related assignments. Tne answer book is helpful in
evaluating work on the assignments and unit tests.

. Answer Book. 18671, Price on request, Offset.

Automobile Refinishing ~ Study CGuide and Unit Tests. Tu-
dent's Guide, 1968, & units, 27 assignments, $3.15,
Offset. (Cooperative Training). :

Included in the guide is a progress chart covering the jobs
and related assignments. The answer book is helpful in
evaluating work on the assignments and unit tests.

Answer Book. 1968, $1.25, Offset.

Auto Upholstery and Trim - Study CGuide and Unit Tests.
tudent’s Guide, 1965, 19 units, 68 assignments, $5.00,
Offset. (Cooperative Training).

Included in the guide is a progress chart covering the jobs
and related assignments. The answer book is helpful in
evaluating work on the assignments and unit tests.

Answer Book. 1965, $2.40, Offset.

WEST VIRGINTIA
Auto Body Repair. Instructor's Guide, 1964, 30 pages,
$1.25, Minmeo.

An outline of instruction of the basic skills and know-
ledge taught at the secondary school level in auto body
repair. It contains a pibliography, a list of instruc-

ional aids, equipment and tool lists, and a suggested
Tacility layout.

6(TI)
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Mechanics: 17.0302
AT ABALA -
Auto Mechsnics. Study CGuide, 1965, 142 pages, $2.25,
Mimeo. (Cooperaiive Training).

Contains 111 assigmnment sheets for student's use in Indus-
trial Cooperative Training.

. Answer Book. 1965, 108 pages, $2.00, Mineo.
Job Tests. 1965, 111 pages, $1.25, Mimeo.
Job Test Answers. 1965, 28 pages, $.50,

Mimeo.-

Volkswegen Mecrenics. Study Guide, 1968, L8 pages, $1.00,
Mimeo. (Cooperative Training).

Contains assigniwent sheets for use in Industrial Coopera-
tive Training.

. Answer Book. 1968, 39 pages, $.50, Mimeo.
. Job Tests. 1968, L8 pages, $1.00, Mimeo.
. Job Test Answers., 1968, 16 pages, $.50,

Mimeo.

CALIFORNTA |
Auto Mechanics. (Apprenticeship).

These materials are designed for use in related instruc-
tion courses for apprentices.

Part I. Workbook, 1966 (Revised), 110 pages, $2.00,

7 units, 30 instructional topics, Offset.

- T Mestbook, 1966 (Revised), $2.00, Offset.

. Examination, 1966 (Revised), $.35, Offset.

Part IT. Workbook, 1968 (Revised), $2.00, Offset.
. Testbook, 1968 (Revised), $2.00, Offset.
. Exemination, 1968 (Revised), $.35, Offset.

Part ITI. Workbook, 1970 (Revised), $2.50, Offset.
Testoook, 1970 (Revised), $2.00, Offset.
. Ixamination, 1970 (Revised), $.35, Offset.

Part IV. Workbook, 1966 (Revised), 109 pages, $2.00

12 units, 38 instructional topies; Offset.

. Testbook, 1966 (Revised), $2.00, Offset.

. Examination, 1966 (Revised), $.35; Offset.

7(TI)
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INDIANA
Automotive Aralysis for TInstruction. Instructor's Guide,
1967, 10 pages, .15, Orffset.

The guide contains a complete analysis of the engine cormpon-
ents, electrical system, steering and suspension sysvemn,
clutch, drive line, rear axle, manual transmission, over-
drive, lubrication and cooling systems, accessories, brakes,
and the suvtomatic transmission.

MISSISSIPPT
Vocational Automotive Mechanics. Teacher's Guide, 1968,
96 pages, §1.50, Orrset.

The content is organized to provide 1080 hours of instruc-
tion which may extend over a two-year period of school time.
The course is divided into 11 blocks covering such items as
basic operations, engine rebuilding, fuel systems, eiectrical
‘systems, power train, steering, braking, and heating and

alr conditioning systems. A bibliography and an equipment
and supply list are also included in this revision as well.

MISSOURT
Auto Mechanics. Study CGuide, 1967, 128 pages, $1.50,
Mimeo. (Cooperative Training).

Contains 23 assigrnment sheets for studenf‘s use in Industrial
Cooperative Training.

_- Instructor's Key. 1966, 19 pages, $.50,

Mimeo.

Auto Mechanics CGroup Iastruction. Student's Mznual, 1967,
75 pages, $1.50, Mimeo.

Prepared for teaching on a group or class basis in a trade
preparatcory prograr. Content consists of an analysis of
auto mechanics together with 23 assigmment sheets, one in-
formation sheet, references, and guestions.

. Instructor's Guide, 1966, 33 pages, $1.50.

Mimeo.

Contains supplementary informstion for each assignment in
the student's manual under the following headings: Xey to
Study Questions, Supplementary Assignments, and Visual Aids.

8(TI)
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NEW JERSEY

Basic Automotive Repair - I. Student's Manual, 1965,
152 pages, $2.00, Offset.

For preparatory and extension classes. Content is divided
into ten ualts under headings as: Safety, Hand Tools,
Front Wheel Assemblies, Rear Axle Assemblies, Hydraulic
Braike Systems, Prope! » or Drive Shaft, Transmission Re-
meval, Clutch Assermbly, Steering Assembly, and Lubrication.
The units are further Troken down into 49 lessons. An
achievement tzst is included for each unit.

The Internal Combustion Engine (Gasoline Fngine). U
dent’s Manual, 19566, &k pages, $1.50, Offset.

Contalns & series of lessons designed to develop knowledge
of the gasoline internal combustion engine, Tor use in

day trade preparacory classes. The content is divided in-
to uvnits of lmstruction. Each unit has a number of lessons,
indicatec in brackets, as follows: 1l- Engine fundamentals
(7); 2 - valve systems (5); 3 - cylinder heads (5); & -
engine block (5); 5 - pistons, rings and connecting rods
(3); 6 - camshaft and bushings (2); 7 - crank shaft and
bearings (3); 8 - timing chain, gears, and flywheel (3);

9 - lubricating systems (3); 10 - cooling systems (5).

Physics and Chemistry for the Automotive Trades. Student's
Mgnuwal, 1967, 24k pages, $2.25, Offset.

For use in preparatory anc extension classes. Content is
divided into seven units under headings as: Introduction
to Pnysical Science, Matter and Its Properties, Mechanics,
Heat, Electricity, Sound, and Light. Pertinent subject
matter is included in each unit and supplemented with
experiment sheets. Well illustrated.

NEW YORK

Automotive Service Occupations. Teacher's Guide, 1968,
LG pages, $.75, Cifset.

Content consists of & suggested outline of services and
levels for the automotive industriss occupations. The
matverial will be useful to teachers in selecting the
scope and depth of their instructional program. Two
broad areas covered in the content.are the power plant
and the chassis.

OHIO

Automotive Mechanics. Teacher's Guide, 1970, 126 pages,
$1.00 plus 25¢ postage and handling. Offset.

9(TI)
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The guide contains typical course outlines for both grades
11 and 12 and has other relevant items helpful in preparing
a course of study in high school trzde and industrial edu-~
cation programs.

TENNESSEE

V.I.P. Communications Curriculuvm for Auto Mecharics. Curric-
wlum Guides, 1970, 10 Units of Zastruction, €3.00, Offset.

The 10 communication skills units include vocationally-re-
lated materials needed to develon basic communicetion skills.
Each unit is based. upon the auto mechanics® occupsations

anc contains &t least 15 individuzl assigament sheets.

The materisl has been developed for use at the secondary
scnool level. vudents way progress at their own individ-
wal learning rate.

Unit I - Do You Get The Point?

Twenty assigaments; deals with the automobile engine and is
a motivating device for units to follow; programmed learn-
ing approsach utilized.

-

Unit IT - Parts of Spesch.

Thirty-five assigaments; well-coordinated content based upon
the automobile and English as required in school; the unigue
approach should hold the interest of most students.

Unit III - Subject and Verb Agreement.

Twenty-one assignments; cars as the subject matter content
make the English lessons attractive.

Unit IV - Writing Complete Sentences, Thoughts, or Ideas.
Nine assignments.

Unit V - Capital ILetters.

Ten assigoments.

Unit VI - End Marks and Commes.

Fourteen assignments.

Unit VIX - Other Punctuation Marks.

Ten assignments.
10(TT)
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Unit VIII - Letter Writing.

Ten assignments - friendly letters; nire assignments -
business letters. This Unit has & unigue and friendly
approach that helps the learners develop skills, using
Familiar materisl relsted to an automobile or his car.

Unit IX -~ Verb Usage.

Fifteen assignments.

Unit X -« Parts of & S=ntence.

Twensy assignments.

TEXAS (U.T.)
Autorobile Mechanics - Study Guide and Unit Tests. Stu-
dent's Guide, 1970, 1i& units, 87 assignments, $5.00,
Offset. (Cooperative Training).

Included in the guide is a progress chart covering the
Jjobs and related assignments. The answer book 1s helpful
in evaluating work on the assigmments and unit tests.

. Answer Bock. 1970, $2.50, Offset.

Automotive Machinist - Study Guide and Unit Tests. Stu-
dentc's Guide, 1966, 20 units, 95 assignments, $7.70,
offset.  (Cooverative Training).

Included in the guide is a progress chart covering the
jobs and related assignments. The answer book is helpful
in evaluating work on She assigaments and unit tests.

. Ansver Book. 1966, $2.L0, Offset.

Specialization, Other: 17.0303

ATABAMA
Luto Service Specialist. Study Guide, 1967, 91 pages,
$1.50, Mimeo. (Cooperative Trainings

Contains T2 assigament sheets for student's use in Indus-~
trial Cooperative Training.

. Answer Book. 1967, ' 70 pages, $1.00, Mimeo.

11(TT)
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CALIFORNIA
" 50 Parts Man. Workbook, 1967 (Revised), 157 vages,
$2.00, 6 wnits, 20 instructional togzics, OFffset.
(Apprenticeships.

The workbook is designed for use in related i struction
courses Tor apprentices.

. Testbook. 1967 (Revised), $1.C0, Oifset.
. Examination. 1967 (Revised), $.35, Offse:.

NEW JERSEY
asic Auto Air Conditvioning. Student's Manual, 1970, L350
ages, 82.00, Offsec.

el

The manval is useful 1in courses where the shop instructor
also treaches The relisted theory. Fifteen units deal with
such basic principles as identification and explanation of
system components, revair and service procedure, and many
more. A glossary of terms and achievement tests are also
provided inthe book.

Wheel and Steering Alignment. Student's Manual, 1968,
90 pages, $1.50; fiset.

Units presented are: camber, steering axis inclination,
tow, trackimg and wvheel bslance, and steering alignment.
Lessons are presented in a how~to-do-it Ffashion. The
language is clear ard simple. There is a technical vocab-
ulary section for trade terms. Almost all the lessons are
illustrated. Each lesson has an assignment question sec-
tion.

TEXAS (U.T.) ‘
Automotive Blectrician. Student's Guide, 1971, L9 assign-
ments, Price on reguest, Offset. (Cooperative Training).

The guide includes assignments and unit tests. An answer
book is available to ald the coordinator in assessing
student's progress.

+ Answer Book. Teacher's Manual, 1971, Price
on request, OCffset.

Brake and Wheel Aligrnment. Student’s Guide, 1971, 39
assignments, Price on request, Offset. (Cooperative
Education).

12(TI)
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Content incluies assignments and unit tests designed for
cooperative tirainees. The answer boox helvs the coordin-
ator evaluate rogress on the job as well as in the class-
room.

wer Ecok, Teacher's Manual, 1971, Price

Automotive Services, Cthexr: 17.0359
ATARAMA

Servicing Cardurstor Air Cleaners. Student's Workbook,
1966, -§.%45, COffset.

Programmed materisl igrned for students who are educa-
tgona¢Ly handicapped. Sets forth in clear con~ilse tewms
the steps 1n servicing an air cleaner, names ol parcs, and
types of cleaners in common use. Illustrated. An answer

book, a vpre-test and post-test are included.

Shop Safety. Student's Workbook, 1966, 31 pages, $.50,
Offseb.

Programmed material designed for students who are educa-
Tlonally handicapped.- This lesson booklet is for the pur~
pose of helping the student to learn safe shop practices
with reference to automotive serviecing and repair. Illus-
trated. An answer book is included.

Tire Recapping, Retreading and Tube Repairing. Study
Gulde, 1970, T2 pages, S1l.50, Mimeo. (Cooperative
Training).

Contains assignment sheets for use in Industrial Cooper-
ative Training.

. Answer Book. 1970, 46 pages, $1.00, Mimeo.

TEXAS (U.T.)

Autonmotive Partsman - Study Guide and Unlit Tests. . Student's
Guide, 196k, L divisioms, &8 units, 58 assignments,
$3.15, Ofrset. (Cooperative Treining

Included in the guide is = progress chart covering the
Jjobs and related assignments. The answer book is helpful
in evaluating work on the assigaments and unit tests.

. Answer Book. 196%, $1.55, Offset.

13(TI)
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AVIATION OCCUPATIONS:  17.0Lk
Aircraft Maintenance, Other: 17.040199
CONNECTICUT
Progress Record, Theory Outline and Job Assignment Plan Bock -
Airfreme and Powerplant Course. Instructor’s Manuval, 1969,
Free, ZPrinted.

The mapual contains such details as a plarn book, progress
record and attendance repors. There ig also an airframe
and powerplant theory outline to guide the instructor with
hig teaching.

BUSINESS MACHINE MATINTENANCE: 17.06
ATARAMA
Office Machine Repair. Study Guide, 1570, 107 pages, $2.25,
Mimeo. (Cooperative Training).

Contains assignment sheets Tor use in Industrial Cooperative
Training.

. Answer Book. 1970, Tk pages, $1.75, Mimeo.

COMMERCIAL ART (QOCCUPATIONS: 17.07
Commercial Art Occupaitions, Other: 17.0799
TEXAS (U.T.)
Commereial Artist. Student's Guide, 1969, 59 assignments,
$5.85, Offset. (Cooperative Training).

Contains 9 wnits for a total of 59 assignments. Coordina-
tor's answer book is available.

. Answer Book. Teacher's Manual, 1969, $2.95,
Offset. -

COMMERCIATL, PHOTOGRAPHY OCCUPATIONS: 17.09
Photographic Laboratory and Darlroom Occupations: 17.0901
TEXAS (U.T.)
Photograpky. Student's Manual, 1969, L7 assignments,
$3.75, Offset. (Cooperative Training).

This manual deals with vhotography as an employment source.
The assignments are grouvped under 20 units. The answer
ook is intended for use by the coordinator in evaluating
student’s performance and success.

. _Answer Book. Teacher's Manual, 1969, $2.50,

Offset.

Commercial Photography Occupations. Other: 17.0999
ALABAMA
Photography. Study Guide, 1966, 147 pages, $2.25, Mimeo.
(Cooperative Training). ‘ :
14(TT)
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Conteins 86 assignment sheets for student's use in Irdus-
trial Cooperative Training.

Answer Beok. 1965, 136 pages, $2.00,
Mimeo. ;

CONSTRUCTZION AND MATNTENANCE TRADES: 17.10
Carpentry: 17.100L
CALIFORNIA
Carpentry. (Lpprenticeship).

These materials are designed for use in related instruction
courses for apprentices.

Vol.
5 uni

1. Workbook, 1958 (Revised), 3ik pages, $3.00,
ts, 47 instructional topics, OFffset.

. Testoook, 1968 (Revised), $2.00, Offset.

. ZExemination, 1968 (Revised), $.35, Offset.

Vol. 2. Workbook, 1970 (Revised), $3.00, Offset.
Testbook, 1969 (Revised), $2.00, Offset.
Examination, 1970 (Revised), $.35, Offset.

Vol. 3. Workbook, 1970 (Revised), $2.50, Offset.
Testbook, 1970 (Revised), $2.00, Offset.
. Exemination, 1970 (Revised), $.35, Offset.

Vol. L. Workbook, 1959, $2.00, Offset.
Testbookx, 1959, $2.00, Offset.
Exemination, 1959, $.35, OFffset.

Transparency Kit. 99 per set, $15.00.
Frame Kit. 4O per set, $5.00.

INDIANA
Carpentry - Building Trades Area. Curriculum Guide, 1965,
105 pages, $.60, Mimeo.

Developed for instructor's teaching resident type of con-
struction. Contains 19 units of instruection, a biblio-
graphy, and a suggested list of tools and machines.

MISSISSIPPT
Vocational Carpentry - Basic Plan for the Organization
and Management of Imstruction. Instructor's Guide, 1967,
35 pages, &1.00, Offset.

Contains an analysis of operations, suggested jobs for.
training, and an outline of related instruction. It also

15(TT)
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contains references and an equivment list. Course is pri-
marily designed &s a high school course requiring 1080 hours
of training.

MLSSOURT
Carpentry. Student's Guide, 1968, 154 pages, $2.50,
Offset. (Cooverstive Training).

The content includes an anelysis of the carpentry trade and
the related information assignments to be completed in
school.

The individuel assignments total 33 and cover such topics

as the essential preparations for building a house, the
lumber industry, interpretation of plans, methods of framing,
interior trim and its application and similar items of con-
cern to carpenters.

. A Xery to Questions. Teacher's Guide, 1968,
26 pages, $1.00, Offsex.

Contains answers helpful to the coordinator in evaluating
student learning.

NEW JERSEY ,
Carpentry I - House Framing. Student's Manual, 1966,
190 pages, 9$1.75, Offset.

For preparatory and extension classes. The content is di-
vided into ten wnits under titles: £il1l1 Construction;
Girders and Columns; Header, Joists, and Bridging; Framing
Floor Openings; Sub~Flooring; Exterior Wall Framing; Inter-
lor Partitions; Ceiling Joists and Roof Construction;
Special Framing Problems; and Safety. Appendices include
a glossary of terms, bibliography, tests, and a final
examination.

OHIOC
Carpentry. Teacher's Guide, 1970, 81 pages, $1.00 plus
25¢ postage and handling. Offset.

This guide provides suggestions for developing a high school
trade and industrial prograwm. In addition to a description
of the program, shop and equipment layout and the like, the
course outlines the units of instruction, and skills to be
taught and the related technology of the trade.

16(TI)
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SOUTH CARCLINA

Building Construction Eguivnment Transparenc
Resource, 1970, 20 trancparencies, $3.75 #0ffset.

The transparencies are clear line drawings with the major
machine parts named. They are nicely packaged with a

protective sheet between each transparency. Assembled in
a rile folder with a printed tab, the packet is ready for

filing and immediate use.

Note: * A1l trensparencies are unframed and printed by
offset press on 8sxll-inch three Mil Trycite, a Dow
Chemical Company plastic product.

Building Construction Programs. Curriculum Guide, 1970,
91 pages, $1.75, Offset.

This curriculum guide is develoved to aid the teacher in
offering an effective instructional program. It suggests
seven steps that will help in teaching the course. The
guide serves as a basic frameworx upon which to develop
an instructional program. It should make the Jjob of the
teacher easier because it contains a complete outline of
the construction area and the resources for developing
teaching materials for student use.

TEXAS (A&M - VIS)

Building Trades. Basic Course Outline. 1970 (Revised),
97 pvages, 81.50, Offset. '

Content covers basic skills and technical information to
be <Taught in the first and second years of the trade pre-
paratory program. The material is arranged under the
following headings: Content, information and skills to be
taught, suggestions on teaching skills and information and
sources of information. A Dbibliography and an audio-
visual aid list are included.

TEXAS (U.T.)

Carpentry - Study Guide and Unit Tests. Studert's Guide,

1967, 11 units, 65 assignments, $5.35, Offset. (Coop-
erative Training).

Included inthaguide is a progress chart covering the jobs
and related assigrments. The answer book is helpful in

_ evaluating work on the ascignments and unit tests.

. Answer EBook. 1967, &3.15, Offset.

17(TI)
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WEST VIRGINTIA
Building Construction. Instructor’s Guide, 1964, 37 pages,
$1.25, Minmeo.

For secondary and adult educatica classes. Contains a
course outline of 14 units of inmstruction covering four
semesters of work at the secondary school level. Includes
a bibliography, a list of instructional aids, tool and
equipment lists, costs, and a shop layout with specifica-
tions.

Electricity: 17.1002
ATARAMA
Electrical Wireman. Study Cuide, 1968, 109 pages, $2.00,
Mimeo. (Cooperative Training).

Contains assignment sheets Ffor use in Industrial Coopersative
Training.

. Answer Book. 1968, 86 pages, $1.50, Mimeo.

CALIFORNIA
Electric Wiring. (Apprenticeskip).

These materials are designed for use in related inStruction
courses for apprentices.

Part I. Workbook, 1967 (Revised), 279 pages, $3.00, 7

units, 29 instructional topics, Offszet.

. Testbook, 1967 (Revised), $2.00, Offset.
Examination, 1967 (Revised), $.35, Offset.

I. Workbock, 1969 (Revised), 138 pages, $2.50,
s, 31 instructional topigs, Offset.

. Testbook, 1969 (Revised), $2.00, Offset.

.  Examination, 1969 (Rev1sed), $. 35, Offset.

Part IIT. Wbrkbook, 1965 (Revised), 270.P@8¢S: $2.50,

5 units, Ll instructional topics, Offset.

. Testbook, 1965 (Rev1sed), $2.00, Offset.

. Examination, 1965 (Revised), &. 35, Offset.

Part IV. Workbook, 1971 \ReVised), 107 pages, $2.50,

L units, 3k instructional topiecs, Offset.

. Testbook, 1971 (Revised), $2.00, Offset.

. Examination, 1971 (Rev1sed), $. 35, Offset.

18(T1)
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" MISSCURT
Electrical Comstruction (Intericr Wiring). Study Guide,
1967, 106 pages, $1.50, Mimeo. (Cooperative Training).

Coutains 18 assigrment sheets for student's use in Indus-
trial Cooperative Training.

. Instructor's XKey. 1966, 16 pages, $.50,

Mimeo.

0HIO
Construction Blectrician. Curriculum Guide, 1968, &0
pages, $1.50 plus 25¢ postage and handling, Offset.

The guide provides suggested guidelines for developing a2
high schnool trade and industrial education program for the
1lith and 12th grades. Topics covered include such items
as a description of the construction electricilan program,
eguipment lists, course length, time schedule, advisory
committee information and the like.

SOUTHE CAROLIRNA
Electricity for Trades and Industry. Teacher's Resource,
1970, 6L transvarencies and paper copies, $10.00, OFffset:

The transparencies are professionally prepared and have
tremendous potential for the teacher of electricity. The
paper coples are useful in preparing tests, bulletin board
items, displays and the like. Most items usually shown
through the use of diagrams in the teaching of electricity
are included in this set of transparencies.

Note: * All transparencies are unframed and printed by
offset press on 85xl1l-inch three Mil Trycite, a clear
plastic.

TEXAS (U.T.)
"Residential Wiring. Student's Guide, 1970, 34 assign-
ments, $k.40, Offset. (Cooperative Training).

The student's material i: prepared under eight unit head-
ings giving wide diversity to the 34 assignments. The
answer book 1s available to coordinators.

Ansver Book. Teacher's Manual, 1970, $2.00

Offset.

19(TT)

24



Heavy Equipment Construction: 17.1003

CALIFORNIA
Heavy Duty Equipment - Cperating Eaginecrs. (Apprentice-
ship).

These materials are designed for use in related instruction
courses Tor apprentices.

Part I. Workbeok, 1965, 2115 pvages, $1.50, 8 units,
17 instructional topics, Offset.
. Testbook, 1965, $.50.

Part IT. Workbook, 1965, 93 pages, $1.50, &8 units,
16 instructional topics, Offset.
. Testbook, 1965, $.50.

Meintenance, Heavy Equipment: 17.100301
ATABAMA
Tractor, Diesel =nd Farm Machinery Mechanic. Study CGuide,
1968, 103 pages, $2.00, Mimeo. (Cooperative Training).

Contains assignment sheets for use ian Industrial Coopera-
tive Training.

. Answer Book. 87 pages, $1.00, Mimeo.

Masonxy:  17.1004
ALARAMA :
Estimating Brick Courses. Student’'s Guide, 1966, 19 pages,
$.50, Ofiset.

Contains a programmed lesson on estimating the nuwdber of
brick courses to erect specific wall heights. Answers to
the problems are included in the publication.

Mixing Mortor. Student's Workbook, 1966, 29 pages,
$.L5, Offset.

Programmed material designed for students who are educa-~
tionally handicapped. UObjectives sre to enable the learner
to develop the knowledge of and some skill inthe funda-~
mental operations involved in mixing mortar. Illuscrated.
An answer book, a pre-test, and a post-test are included.

CALTFORNTA
Cement Masons. Workbook, 1968 (Revised), $2.75, Offset.
(Apprenticeship).

20(TI)




The workbpbook is designed for use in related instruction
courses ror apprentices.

. Testbook, 1968 (Revised), $2.50, OFffset.
. Exeminetion, 1968 (Revised), $.35, Offset.

MISSISSIFPL
Vocational Bricklaying - Basic Plan for the Organization
and Menagement of Instruction. Instructor's Guide, 1967,
25 pages, $1.00, Tiset.

Contains an analysis of operstions, suggested jobs for
Training, and an outline of related instructions. It also
contains references, ecquipment and supply list. The course
is primerily designed .. a high sziool coursse requirizng
1080 hours of trainino

NEW JERSEY

Basic Estimating for I:z=ctns. Student's Manusl, 193k,
121 rages, &$1.50, I .=z,

For students in day mezretory clesses. The purpos= of
this book I3 To assiss —re studernt <o learn some basic
estimating incident To “ihe masonry Srade. Tke material
covered is divided ir 1: Types of maesonry construction.
~Illustri.oions of the Tyzs=s of construction presented are
footings, Tace brick, stone veneer, and glass blocks. De-
tailed information sheats are developed for the 12 types
of masonry construction. These topic sheets are surple-
mented with a series of "Plans” and "Assignment Sheets.”
A "Teble of Quantities" and "Answers" to problems on the
assignmenvs are included.

OHIO
Bricklaying I. Student's Manual, 1963, 136 pages, $1.60
plus 25¢ postage and handling, Offset.

Content includes assignments and related information in
such areas as bluepriant reading, layout, joints, bonding,
block, tile, cavity walls and similar material.

. Answer Book. Teacher's Manual, 1968, 50
pages, $.05 plus 25¢ postage and handling, Offset.

Answers helpful in eviluating student understanding of the
information and the on-the-job experiences are contained
in a bouoklet of handy size for the instructor's use.

21(TT)
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Bricklaying II. Student's Monuel, 1569 (Reprint), 156
pages, $2.00 plus 25¢ postage and ﬂandl ng, Offset.

=Y

The menual contains such assignments as fireplaces, chim-
neys, glass block, stone work and the like. There are also
assignments on blueprint reading, estimating and many more.

. Answer Book. Teacher's Manuasl, 1964, 33
pages, $.05 plus 25¢ postage =nd handling.

Answers to the problems in the student's manual have been
developed as an aild to the bricklaying instructor in check-
ing student's progress in she given assizaments.

‘Painting and Decoresting: 17.1005
CALTFORNIA
Peinting and Decoreting. (Avvrens 1cesh1p/.

These materials are designed for use in related instruction
courses for apprentices.

Part I. Workbook, 1967, 191 pages, $2.00, 6 units.
Ll instructional toovics, Offset.

stbook, 1967, $2.00, Offset.
. Exemination, 1967, $.35, Offset.

Part IT. Workbook, 1969 {Revised), $2.00, Offset.
. Testbook, 1969 (Revised), $2.00, Offset.
o Examination, 1969 (Revised), $.35, Offset.

Part ITI. Workbook, 1961 (Revised), ¢1.75, Offset.
. Testbook, 1961 (Rev1sed), $1. 75, Offset.
. Exemination, 1961 (Revised), $.35, Offset.

MISSOURT
Painting and Decorating. Study Guide, 1966, 100 pages,
$1.50, Mimeo. (Cooperative Training).

Contains 13 assignment sheets for student's use in Indus-
trial Cooperative Training.

. Instructor's XKey. 1966, 17 pages, $.50,

Mimeo.

NEW JERSEY
t_and Design for Painters - 1. Student's Mznual, 1969,
11l pages, &1.50, Offset.

This opening volume in a series of three manuals begins
with a unit of drawing instruments, proceeds to a unit on
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ettering. Covered in the text are such principles of de-
siga as rhythn, discord, balance, simplicity proportion
and types of desiga.

. 2. BStzdent’s Manuel, 1369, 99 pages,
$1.50, Offsst.

The tTheoxry of colcr, hermony of zolor snd the effect of
color open this voluz=. There gre inclated units on orna-
ments end stencils. The informetion is presented as in-
dividusl lessonms with illustrations for each lesscn.

« 3. S udent's Manual, 1969, 99 pages,
$1.50, Offset.

ettering, color schzmes, and exchitectuzl bluepri-— read-
ing ave included irthis text. An advanczad letteriz: unilt
introduces and deve sps Gothic, Roman and 0ld Englizih let-
tering. Colcr, inc uding commercial safzty color .z~stems
is dea_t with. The architectuel bluepriz=i readins —on-~
centraces on the items a painter would be required wo read
viaen belng involved in construction work.

L., Student's Maruzl, 1969, 89 pazes,

$1.50, Offset.

Contained in vthis volume ars such topics as the besic rules
of layout, sign lettering, basic forms of decoration used
by siga painters. Tnere are 32 lessons and 3 uwnit tests
in this manual.

Pluribing and Pipefitting: 17.1007
ATABAMA
Plumbing. Study CGuide, 1968, 90 pages, $1.75, Mimeo.

(Cooperative Training).

Contains assignment sheets for use in Industrial Coopera-
tive Training.

. Answer Book. 1968, 65 pages, $1.00, Mineo.

INDIANA
Industrial Technical Mathemetics II (For Plumbers). In-
strucior's Manusl, 1963, 2L pages, $.35, Offset.

The material is organized into 16 assignment sheets which
are supplemented with tests covering severzl topiecs each.
The course is designed to follow "Industrial Technical
Mathemeties I." For use with trade preparatory end ex-
tension classes.
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MISSISSIERT
2t oral Plumbin

mert o Instructio
$1.00, Offs=t.

Contaizs an analysis of operations, suggested jobs for traii-
ing, &ad an outline related instructioan. I also contairs
references anl suggested equirswent ard supoly lists. The
course is primarily designed as & high schcol course re-

quiri=s 1080 hours of sraining--30 hours a ‘reek, 36 weeks,

one-year course; or 15 hours a week 2 wesiks, two~-yeexr
Y 5 3 2

course.
TEXAS (U.T.) .
Plumber. Student’'s Cuide, 1969, 65 assigrments, $k.25,
N~ . . s \
Offset. (Cooperative Training).

The essignments in this guide are groused unier 20 unit
hezdirzs. An answer book is 2lso availablie.

. Answer Book. Teacher's Menuzl, 1969, $2.25,

Do
Off=st.

Drywall Inmstalletion:  17.1008

CALTFORNTA
Drywall Comstruction. (Anprenticesaip).

These meterials are designed for use in related instruction
courses for apprentices. '

Part T. Workbook, 1969 (Revised), 325 pages, $5.00,
% units, L3 instructional topics, Offset. '
. Testbook, 1969 (Revised), $2.00, Offset.

» Examination, 1969 (Revised), $.30, Offset.

Part: IT. Workbook, 196k (Revised), 1Tk pages, $2.00,
Of<set.

+ Testbock, 196k (Revised), $2.00, Offset.

.

. Exemination, 1964 (Revised), $.30, Offset.

- Glazing: 17.1009

CALIFORNIA
Glazing. Workbook, 1967 (Revised), 360 pages, $3.00,
10 units, Uk instructional topics, Offset. (lApprentice-
ship). ‘

This workbook was developed for use in related instruction
courses for appreniices.

. lestbook, 1967 (Revised), $2.00, Offset,
. Exemination, 1967 (Revised), $.35, Offset.

2M(TI)l
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Rcofing: 17.1010
CATTFCRNTIA
Roofinz. (Apprenticeship).

These materials are Cesigned for use in related instruc-
tion courses for apprirntices.

Part I. Workbook, 137 pages, $2.00, 5 units,
20" instructional topi Offset.

. Testbook, 196k, $l 00, Offset.

. Examination, 196k, $.35, Offset.

vt IT. Workbook, 1967, 271 nages, $2.50, 6 units,
instructional topics, Offset.

. Testboock, 1967, $2.00, Offset.

. Exeminagion, 1987, $.35, Offset.

whg
no|m

Construction and Mazintenance Trades, Obher: 17.1089
ATAB AL
Buiiding Maintenance. Study Guide, 1968, 105 pages,
$2.00, Mimeo. (Cooperstive Training).

Consains assigament sheets for use in Industrial Coopera-
tive Training.

. Answer Book. 1968, 88 pages, $1.50, Mimeo.

CALTTORNIA
Floor Covering. (&Apprenticeship).

These materials are designed for use in related instruction
courses for apprenvices.

Part T. Resilient Coverings. Workbook, 1965, 195 pages,
82.25, 9 units, 38 instructional uoblcs, Offset.

o Testbook, 1965 (Revised), $2.00, Offset.

. ' . Examination, 1965 /Rev1sed), $.35, Offset.

Part IT. Cerpeting, Workbook, 1966 (Revised), 105 pages,
$2.25, © units, 26 instructional topics, Offset.

+ Testbook, 1966 (ReVﬂsed) $2.00, Offset.

. Examination, 1956 (ReV1sud), $o 35, Offset.

Surveying. (Apprenticeshin).

Tnese materials are designed for use in related instruction
courses for aporentices.

25(TT)
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F.o 2. Workbook, 1966, 369 pages, $2.50, 9 tnits,
- —-Jsoructional topics, Offg
. Testbook, I19&:

(T:,

faom V.  Workbook, 1966,
. Testbook, 195

CONNETZTTITUT

e : 1
~Je= 75 pages, Free, MNireo.

1 xze standard textbocks and references. The waterial
w2 te most helpiul to cooperaibive education trainees in
t= dlding construction zres.

MISSUZ
Su—_torng Tredes. Student's Guide, 1969, 120 pages, $2.50,
Mir=o.

The guide prenared for group instrucvion use contains assign-
menvs in six broed areas: (1) Cerventry, (2) Masonry and
Concrete, (3) Electrical Construction, (L) Plumbing and
Pipefitting, (5) Plastering, and (6) Peinting and Decorab-

ing.

- Instructor's Guide. Iustructor's Mznual,
1989, 98 vages, $1.00, Mimeo.

Provides source material for guiding group discussion out-
lined in the student's manual. Tt suggests evaluative and
instructional procedures helpful to the coordinator in
teaching the course. '

OBJ'0

Asb==Uos Workers. Instructor's Manual. 1970, 369 pages,
$2.Z2 plus 25¢ postage and nendling, Offset.

The manual was developed as an aid to apprenticeship train-
ing Tor asbestos workers. Major topiecal areas covered in-
clude orientation, sezfety, apolied mathemstics and science,
blueprint reading, sheetmetal layout and febrication, lay-

outs and materials and methods.

o Learner's Manvzl. 1970, 369 pages, $L.15
pius 25¢ postage and handling, ffset.

i

This Zszrner's manual contairs problems and projects which
meke i a very worthwhile workbook for the trainee. The
contert is well-organized and illustrated. Topics par-
allsl 7" >se described in he instructor's manual.

26(T1)
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Suilding Mzintenence Mechenic. Teacher's CGuice, 1970,
02 pages, 8§L.50 plius 25% postege aznd nandling, Efset.

Contains suggested guldelines For Ceveloping a high school,

1lth and 12th grade trade and industriel program. The out-

line covers <ypical course content including the mzthemstics
required, sarfety, hand tools and machine tools of carpentry.
Cther units include: electricity, sheetmetal, pluxbing

and similar building trades offerings.

TEXAS (U.T.)
Suilding Maintenance - Stuly
cent's Guide, 1867, 1L wns
Tfset. (Cooszerziive Trainin

uide and Unit Tests. Stu-
75 assignments, $5.35,

Included intreguwide g a Drogress chart covering the jobs
and ralated assigmments. Tae -answer book is helpiul in
eveluaiing worx on the assignments and wit tests.

- Aoswer Boox. 1967, $1.95, Offset.

CUSTODIAL SERVICES: 17.21
OEIO ’

Custodial Training. Learner's Menual, 1966, 165 pages,
$2.25 pius 25¢ postage and handling, Offset.

Dssigned to give ouilding custodians a better understending
of prcolems invoived in proviaing adequate building services.
Presents, in an organized manner, many ideas, practices, and
suggestions which have been successfully used in this country.
The material included is adaptable for training custodians
Tor any type of building, i.e., office, school, industrial
establishment, instituticn, hotel or public bullding.

DIESEY. MECHANZC: 17.12
MISSISSIFT

Vocational Diesei-Fngine Mechanics--Bagic Plan for the Crgan-

ization ard Manegzment of instruction. Instructor's Guide,
1967, 4L pages, $1.00, O-fset.

Contains an ahalysis of operations, suggested jobs for train-

ing and an outline of related instruction. References, and

an equipment and suoply list are included. The course is
primerily designed &s a high school course requiring 1080
hours of training.

Vocationel Heavy Equivment Mzchanics. Instructor's Guide,
1967, 65 pages, $2.00, Offses. '

The guife is designed Srimarily as a high school course of
study, reauiring 2880 nours of training, in maintenance and
repair of heavy equipment. The course content is orgenized
in a two-colu a format, with the trade principles on one,
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and the practices on the other, uander 12 &ivisions titled:

Power Plents, Engine Systems, Drive Trainz, Control Systens,
Supporting Trade Fractices, Undercerriage, Upperworks, Lower
Works, Brakes, Air Compressors, Smail Eguioment, FEcuipment
Coe ratlon. A.bibliography, and an eguiprment list are included.

ﬁ

1 Mechanics Individusl Study. Student's CGuide, 1968,
113 vages, $2.50, Offset. (Cooperative Training).

e guide contains an araliysis of the work of the diesel me-
chanic and a series of assignmert sheets for the cooperative
educetion trainee. There are 18 assigoments ranging from an
introduction To diesel engires to operation, meintenance and
trouble shooting.

. = Xey o Questions. Teacher's Guide, 1968,
23 page:, S1.00, Mimneo.

Tne key is Tor tne coordinator’s coqvenlence in promptly scor-
ing the student's assigrment sheets. This provides a ready
evaluation of The trainee's progress in the clsssroom as well
as on the job.

DRAFTING: 17.13
INDIANA
Drafting Transparencies Mesters. Transparencies, 196k, 205
pages, $2.00, Offset.

The manual combtains 42 master transparencies covering ortho-
graphic and isometic projection; awdiliary views, sheetmetal
developments; pictorial, obligue, and perspective drawings;
sections; threads; and mating parts.

LOUISIANA
Blueprint Reading and Sketching. Student's Manual, 1969,
113 pages, $2.00 or priced with the DaSlC weldlné course at
$1L.00, Offset. .

The course designed Tor training petroleum industry workers
contains three parts. 2Part I covers sketching ard the theory
of mechanical drawing. Part I covers pipe layous. Part III
contains such supplementary inrformation as blueprint reading
terms and definitions, S“wbols, pipe schedule numbers, and
more petroleunm worker information.

Vocational Technical Drawing.

A series of six workbooks, each conbaining three units of in-
struction, prov1d1ng a comprete vocational-technical drawing
course.
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Book T. 1966, 1869 vages, $2.00, Offset.
Basic history and orientation, lettering and gecmetric con-
struction.

Bock II. 1966, 189 vages, $2.00, Offset.
Dirensioning, single and multiview drawing.

Book ITT. 1966, 159 pages, $2.00, Offset.
Lwxiliary and ssctional views, precision dimensioning and
tolerancing.

Book IV. 1966, 197 pages, $2.00, Offset.
Screw threads and fasteners, gears and cams, and pictorial
drawings.

Book V. 1967, 203 pages, $2.00, Offset.
Technical sketching, welding and architectural drawing.

Book VI. 1967, 23k pages, $2.00, Offset.

Plumbing and piping drawings, neating, ventilating and aix
conditioning layouts.

Drafting. Teacher's Cuide, 1569, 80 pages, $1.50, Offset.

The Tirst year content outlines the fundementals, knowledges

;and skills involved in drafting, drafting media and reproduc-

ion. Sheet metal drafting is included for purvoses of aid-~
ing visuvalization of vlene surfaceés. There is also an intro-
auctory statement addressed to the instructor, an extensive
appendix of heloiul items and an example of a lesson plan, a
job sheet, and an assignment sheet.

O

|

0

NEW JERSEY

Drafting - I. Student's Manual, 1965, 186 pages, $2.00,
Offset. .

For use in day preparatory classes. It was prerared to pro-
vide instruction in the use of fundamental drafting tools

and materlals for meking working drawings. A suggested list
of' transparencies is included which must be ordered separate-

+1y. Content is divided into 13 units under the following

titles: Introduction to Freshman Drafting, Line Conventions,
Basic Drafting Tools, Lettering, Dimensioning, Orthographic
Projection, and Auxiliary Views; these are organized into

30 lessons, some of which are supplenented with information
sheets. tandard tables for references are given in the
appendix.
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Machnine Drafting. tudent’s Manusl, 195k, T2 pages, $1.50,

OFfset.

For students enrciled in »r

PRTETOrY &nG excension clésse The
content is dwv1deg into eight i

e o

ht uvaits of instructica. ,ach unie

a nlt 1 -~ Introduction

nstrugents (5 lessons);

netric ns (6 lessons); Unit b -

ction (3 lessons); Unit 5 - Tracing (3 les-

1ensioni }; Unit 7 - Working
Drawings (6 lessons); and Unit Drawings (3 les-
sons). An achievement test is included for each topic.

OHIO
Machenical Draftin
Guide, ¢96L 15
Offset.

- Suggested Courss Outline. Teacher's
ges, $1.00 plus 25¢ postage end handling,

The leallet coatains units of instruectica in drefting mater-
lels and equipmenc, geoxetric drawing, letterlné, ocrthographic
projecvion, dimensioning, production and working drawings and
meny others.

OKLAHOMA
Drafting and Design Tecunology. Curriculum Guide, 1970, 3%
pages, $.50, OUffset.

The guide meets the need of esteblishing a "type" curriculum
for a high quality tecnnical program &t the post high school
level. In addition to several gencral considerations, the
gulde contains course outlines in Technical Drafting I and II,
Materials of Industry and Manufecturing Processes, and Tech-
nical Reporting. Ocher outlines in the series, it is antici-
pated, will be develcped and released later.

TEXAS {U.T.)
erftlﬂg - Study Guide and Uit Tests. Student's Guide, 1968,
18 units, &0 assignments, $4.00, Offset. (Cooperative
Training).

Included in the gulde is & progress chart covering the jobs
and related assigoments. The answer book is helpful in
evaluating work on the assignments and unit tests.

+ Answer Book. 1968, $1.95, Orfset. -

WEST VIRGINTIA
Drafting. Instructor's Guide, 21966, 32 pages, $1.25,
Mimeo.
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for secondary and adulh education classes. Containg sz course
outline divided into 16 uvnits Tor two years ¢ instruction
scacduled on a %—day pasis. A bibliography, an eguipuments
liss with estimated costs, ant a suggested Tacility layout
are iancluced.

ELECTRICAL OCCUPATIONS: 17,1k
Industrial Electrician:  17.1L01
ATABAMA
Guide to the VCM. Workbook, 1966, 29 vages, $.65, OFff-
SeT.

Frogramned material designed Tor students who sre educa-
Tionally handicanped. This lesson is for the purpose of
helping the student lesrn to set and adjust the operating
controis of tie VOM meter. Illustrated. A special section

is included under the title: "How to Set and Adjust the
Operating Controls.™

.

atroduction to the VUM, Workbook, 1956, 25 pages, $.L45,

Programmed meterial & gned for students who are education-
i son divided into six parss as meter
vor ox range swisch, function switch,
ro controls, and test leads of the common
rated. An answer book, a pre-test and a post-

Recognizing Circuit Sywbols - Book T and TIT (Electrical
Edition)., Workbook, 1985, Book I - 563 pages, Book IT -
15 pages, $1.70, Offset.

Programmed material designed for students who are educa-
tionally handicapoed. Each bookles contains a single les-
scn. Well illustrated. Test questions are included and
& separate answer book accompanies the workbook.

Using the VOM (Pert I - Direct Current Circuits). Workbook,
1966, 21 pages, $.40, Offset.

Prograrmed. material designed for students who are educa-
tionally handicapped. This elementary lesson is for the
purpose of helping the student learn how to use the meter
identified as VOM (Volts - Ohms - Milliameters) in direct
current circuits. Illustrated. An answer book, a pre-test,
and a post-test are included.

31(7TI)
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Using the VOM (Part TI - Blterns

ing Current Circuits).

o
[V
Workbook, 19606, 24 vages, G.45, Offset.

Prograrmed material designed

-

for stuients who are educa-~

Tlonally rendicapped. Develoned to assist the student to
learn how to use this meter \VOA) in alternating current
circults. TIllustrated. An answer book, a pre-test and &

post-test are included.

U ng the VOM (Part IIT). Workbook, 1966,

sin
5 Offsev.

19 pages,

Programmed meberisl designed For students who are educa-
tionally handicapped. Develoged $0 assist the student to

learn how to care for the VOM meter and how to use it

safely and with accuracy. Illustrated. An answer book,

a pre-test and & post-test are included.

.I)

INDIAN!
Il

Sructor's Manusl. 1960, L0 pages, $.50,

Orgenized into 35 assigament sheets to provide

15 -

A
Blueprint Reading and Sketching I for Flectriciens.
s

In~

foundation

Tor advenced blust:int zezabing ir industrial and commercisl

electrical work. The assicnment sh

e
the following headings: subject, rewarks an
s

erenceg, gig’gnment, technical ternm

, and safety.
with apprenticg, Jjourneyman and technician classes.

ects are arranged under
d purpose, ref-
For use

NEW JERSEY
Bagic Electricity ~ Direct Current Generstors, Motors, and
Controllers. Student's Manuel, 1965, 161 pages, $2.00,

Offset.

Contalns a series of lessons ©0 develop knowledge of the
theory and operstion of direct current machinery and con-
trollers. For use with deay trade preparatory classes.

The coantent is divided into units and each uvnit »roken
down 1nto a number of lessons indicated in brackets as
follows: 1 - introduction to D.C. machinery (5), 2 - shunt

generators (6), 3 - series gensrators (1), 4
generators (7) 5 - parallel operation (2), 6

compound
-~ introduc-

tion uO D.C. motors (L), 7 - D.C. motor menual starters
(k), 8 -~ D.C. shunt motors (4), 9~ D.C.. series motors (2),
10 - compound nmotors (%), 11 - automatic motor controls

(L). TUnit achievement tests are included.
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Industrial Flectrician. Curriculum Guide, 1968, 62
pages, $1.50 nlus 25¢ cvosiize and nandlin CiTset.

fagg~) 2 ¥ = Fadi~ [} _g)

The cuide containg wic helo &b information in esteblish-

o
ing & nigh school in o .« arezs of

ime schedule, coursa content, text and references, ad-
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TELAS (L3M-EES J
Alectrical Tr

24 Course Outline, 1970 (Revised),
165 vages, $2.

e c
00, Offset.

~ T
s. L2811
o

Consent covers the basic skills and technical informaition

©o be teaught during the first and second years of trade
preparatory instruction. The meterisl is arranged under
tne Tollowing headings: content, informstion and skills
to be taught, sugzestions on teaching information and

skills, and sources of information. A& bibliograpny and

s list of visual 2ids ars included.

Linemen:  17.1k02

OHIO

Eiectric Linemsn Training.

A serles of four manuals developed cooperatively by Ohio
Electrification Personnel and Rural Electrificatiocu Job
Training and Safety Instructors throughout the Nation.
These manuals when used in an organized lineman training
program will result in the progression of a groundman
Trainee, to grountman first class, to lineman trainee,

to lineman second class, and to linemen first cless, thus
orogressively meeting the training requirements in the
line craft. BSafety and Sazfe Working procedures are em-
phasized in all of the maauals.

Series 100. Learner's Manual, 1970 (Revised), 235 pages,
$2.75 plus 25¢ postage and handling, Offset.

Contains L5 basic job training procedures and S5k assign-
ment sheets.

. Afnever Book, 1970, 31 pages, $.85 plus
25¢ postage and hendling, Offset. '
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»

Series 200. Learner's Manual, 1
plus 25¢ postage ané handling, OFfF

Contains 55 job training procedures and 56 assignment sheets.

. Anszwer ZBocx
postage and handling, Of

Series 300. Learncer's Manual, 1966, 154 pages, $1.50
plus 25¢ postage and handling, O

Contains 21 joo training procedures and 29 assignment sheets.

. Answy

\n Bock, 1966, 35 pages, $.60 plus 25¢
postage and handl il

}_v.
3 (D
i |
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K
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W
ct

Series 400. Le r's Manual, 1966, 209 pages, $1.75
plus 25¢ postage and handling, Offset.

i

Contains 3¢ job training procedures and Ll assignment sheess.

. Answer Bock. 1966, 35 pages, $.65 plus 25¢
postage and handiing, OZfset.

Motor Repairman:  17.1%03
TEXAS (U.T.)
Llectrﬁc Motor Revair - Stuly Guice and Unit Tests. Stu-
dent's Guide, 1971, 16 unmits, Ti asu_b“ments, Price on

~

reguest, Offset. (Cooperative Training).

Tocluded 1n the guide is a vrog
and related assigaments. The anst
evaluating work on the assignment

r&£S chart covering the jobs
wer book is helpiul in
s and unit tests.

01')

. Answer Book. 1971, Price on request, Offset.

Electrical Occupations, Other:  17.1k99
ATABAMA
Soldering Leads. Workbook, 1966, 35 p=ges, $.50, Orffset.

Prograwmed material designed for students vho are educa-
tionelly handicapped. DZasigned to assist the student learn
how to solder leads and 'to provide actual practice doing

the job. Tllustrated. A pre-test and post-test are included.

INDIANA
Laboratory Jobs for Electricians. Iansiructor's Manual,
1963, 16 pages, §.25, Offset.




Meterial is orgeni

N

ed into 186 laborastory jobs arranged
3

under the following headings: subject, opjective, refer-
ences, procedire. Zor use with apprentice, trade pre-
Teratory end extension classes.

nal Electricel Ccde for Electricians. Iastructor's
g O pazes, §.70, Oifset.

T ex e oY

Content is diviced into 19 zssignments, supplemented with
tests, eacn test covering the material included in seversl
—

topics. UFor use with apprentice, trade preparatory and
extension classes.

. Instructor’s Sheets, 1962, 29 pages, $.25,

Mimeo

Answver saects for tests ia Imstructor's Manual.

Zestructor's Guide, 1966, T7 pages,

The compenalum is Czsigred to be used at any level as a
reference for different wiring circuits. Contains diagraus
of 20 signel cirewlts, 26 lighting circults, 26 industrial
control circuits, and 5 appliance circuits.

NZW JERSEY .
Basic Electricity - Theory and Practice. Student's Manual,
1964, 207 pages, &2.00, Offset.

Primerily suitad for teaching electricity as a related sub-
Jject in d"y trade preparatory classes. The content is
divided inte units. Bach unit is broken down into a num-
ver of lessons indicated in brackets as follows: 1 -
introduction (5), 2 ~ tools (10), 3 - basic skills (9),

L - electrical conneciions (L}, 5 - meters (6), 6 - Ohm's
law (20), 7 - batteries (6), 8 - bell circuits (10), 9 -
snouneiators (5), 10 -~ relays (4), 11 - resistance de-
termination (5), 12 -~ lead identification (2). Each unit
has an achlevenent test.

Physics for Zlectrical Construgtion and Maintenance. Stu-
dent 's Manval, 1905, 272 pages, $2.50, Offset.

For use with day trade preparatory classes. Sultable for
use as a textbook for a relatel physics couxrse offered to
electrical trades students. The unit titles are: Intro-
duction to Physics; Mavter and Its Properties; Mechanics:

w
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Heat; Light; and Sound. Tre msteri p each unit is organ-
i several "Cnecking Levels. zch 1eve7 conteains
v e lesscns and experiments. In addition, questions

for discussion and review are included &t each checking level.

Principles of Electric Wiring. Student's Manual, 1969, 243
pages, &2.25, Offsevt.

T c
znd sUaraavas to 1ntrouce the theory of the trade. Chapter
vitles include safelty, electrical symbols, tools and many

more.
Zrojects Iin Blectricity - I. Student’s Maaual, 1965, 184
cages, S$L1.75, Offses.

Contzins 2 seriss of projects and ralated information to
provide practical eilerience Tor Gay preparatory clessaes.
The content is diviced into divisions. Numbers in brackets
indicate the Jobs incluced in the division: intrcductory
maverlal, care and use cf Tools and eguizwant, types of wire
(8), soldering tools (2), signal viring (L&), apoliance

grounding, electrical symbols and ovilists (1 1), nonmetallic
sheathed cable (6), oil burner circuitry (1), gas burner
circuitry (1), service entrance caliculetions, service en-
trance equipment, branch circuit overcurrent protection,

end installing a service entrance.

CHIO
Basic Instructionzl Units for the Flectrical Trade. In-
structor’s Manual, 1905, L0 pages, $1.25, Offset.

Contains a sug geQ ad course outline For ba31c electricity
and baslc electronics to aid the instructor in developing a
more complete course of study in these areas. Suggested
jobs and problems are included.

OREGON
Electricity-Eiectronics. Curriculum Guide, 1969, 88 pages,
$2.50, Offset.

~The content 1s divided into four semesters. Topics covered
fall under the following categories:
Semester T -~ Circuit Princinles.
Semester IL Systems Technology Fundamentals.
Semester IIT -~ Systems Technology - Electro-Mechanical
Maintenance/Repair.
Semester IV - Job Specializetion.

' The material is organized sround the cluster concept pro-
viding the student with several options in job opportunities.

o 36(T1)
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1 in-

ion & cnis series
contalns an Agsignment B0CK a: s Cuide.
Units 2, 3, and & wiilize the sexze textbook. Uaits 3, 6,
and 7 slso are Xeyed ©0 onre texuv. The Instructor'’s Gulde
contalns Informaticn Saeets, and Examinations.

Assiznment Bock, 85 vages, £3.00.
Iastructor's Guide, 102 pages, $3.00.

Unit 2, Basic Zliectrizity

Assignnent Zock, 1ilhk pag ‘
Instructor's Guide, 97 pages, $3.00.
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Unit b, Rasic Electricity, Ald

Assignment Book, 123 pages, $3.00.
Instructor's Guide, 2147 pages, $3.00.

Unit 5, A-C Convantional Magnetic Motor Conbrol, Paxrt I.

Assignment Book, 55 pages, $2.75.
Instructor's Guide, Tk pages, $2.75.

Unit 6, A-~C Conventional Magnatic Motor Control, Part II

Assi-mment Book, SO pages, $2.75.
Ingimictor's Guide, 103 pages, $2.75.

Unit 7, D-C lzgnetic Motor Control

Assignment Book, 121 pages, $3.00.
Instructor's Guide, 122 pages, -$3.00.
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neadings.
. Znswer Bock. Teacher’s Menual, 1969, $1.55,
Tiset.

ELEC”ROV*CS OCCUPATIONS:  17.15
srigl Elecoronics: 7.1502
OHIO

Basic Blectronics I. Instructor’i:s Cuide, 1967, 311 pages,
$h.25 plus 252 postazs b haeadling, Offset. i

Cne of a series of thrae meauvals walech include a Learner's
Mantal and an Exveriment Manvel., These manuals were de-
veloped To meet the regquivensnts for versonupel trained in
the fundamentals of industrial elacitronics. Conteab con-
sists of 140 lesson pians and is to be used in conjunetion
with the other Utwo menusls whicl &re organized oo tThe same
vasis. A bicliogreshy is incliiied.

$3.75

Purpose of this manuval is to 2id the student to cerry outb
assignments in =n organized mezaer. Content consists of 140
study guides. The numbering and subject matter of each
guide paraliels the arrangement of materials in the other
two menuals. Each guide conteiuns szecific study directives
and references.

. Experiment Mznual, 1967, 386 pages, &4.50,
plus 25¢ postage and hz i ffse

This menual provides the student with the opportunity to
develop the skills and knowledge necessary to enter and
meke progress in the electronics industry. In common with
other manuals, the material is arranged in a series ol eX-
periments paralleling the subject matter in t..0se manuals.

Industrial Electronics. Curriculum Guide, 1968, T8 pages,
$1.50 plus 25¢ postage and handling, Offset.

Contains suggested guidelines for developing a high school
trade and inaustrial education program at the 1lth and 12th
grades. A cescription of the program opens the guide and
there follows such topilcs as eguipment lists, laboratory
leyouu, operating buldget, suggested texts and references
and typlcal course content.

38(TI)

43



TEXAS (U.T.~PET)
Basic Electronics for the Petroleum Industry. Instructor's
Manual, 1965, 307 pages, $5.00, Offset.

Provides instruction necessary to understanding the oper-
ation of supervisory control equipment. Reviews funda-
mentals of electricity, basic electronic circuits, and
logic circuits. ‘

TEXAS (U.T.)
Static Control Series. (Cooperative Training).

A series of 5 unit courses designed to assist the student
learn to read logic diagrams and to understand the functions
of static control elements. These are programmed texts with
informaticn sheets gupplemerited by examples and illustrations.

_.Unit 9A. Basic Control Functions. Programmed Text, 196k,
$5.40, Offset.

Unit 9B. Magentic Amplifiers. Study Guide, 196k, $3.25,
Offset.

. Instructor's Guide. 196k, $3.25, Offset.

Unit 9C. Remote Control by Industrial Telemetry. Pro-
grammed Text, 1965, $6.40, Offset.

Unit 10A. Logical Fundamentals of Digital Computers.
Programmed Text, 1967, 347 pages, $7.00, Offset.

Unit 10B. Computerized Process Control. Programmed Text,
1970, 331 pages, $10.50, Tset.

Radio/Television: 17.1503
ATABAMA
Radio and Television Servicing. Study Guide, 1967, 1k3
pages, $2.25, Mimeo. (Cooperative Training).

Contains 102 assignment sheets for student's use in Indus-
trial Cooperative Training.

. Ansver Book. 1967, 119 pages, $2.00, Mimeo.
. Job Tests. 1967, 110 pages, $1.50, Minmeo.
+ dJob Test Answers. 1967, 26 pages, $.50,

Mimeo. -
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Recognizing Circuit Symbols - Book I and II (Electronics
Edition). Student': Workbook, 1965, Book I - 63 pages,
Book II - 75 pages, $1.70, Offset.

Programmed material designed for students who are education-
ally handicapped. Zach booklet contains a single lesson.
Well illustrated. An answer book to questions as well as

& pre-test and a post-test are included.

INDIANA
Rasic Ajc D-C for Electronics. Instructor's Manual, 1964;
108 pages, $1.00, Offset.

- For use with preparatory, extension, and technician train-
ing classes. The content is organized under headings as:
simple circuits, series and parallel circuits, use of vac~
uum tube voltmeters, milliameters, signal generators,
scopes and other instruments, reactance and capacitance.
The course is organized into 34 outlines of lessons. In
addition, there are assignment sheets covering the mater-
ial in the teacher's outlines. A bibliography, tests, and
quizzes are included.

Basic Vacuum Tube and Transistor Application for Electronics.
Instructor's Manual, 1963, 42 pages, $.75, Offset.

For use with preparatory, extension, and technician train-
ing classes. The course is organized into 19 lessons
labelled as assignment sheets. The content places empha-
sis upon audio application and the study of RF, IF, and
oscillator circuits. The appendix includes electrical dia-
grams identified with the lessons and a bibliography.

Blectronics -~ Basic Vacuum Tube and Transistor Theory. In-
structor's Guide, 1968 (Revised), 75 pages, $1.00, Off-
set.

This instructor's guide is divids 4 into 24 lessons, with
student assignment sheets for each lesson. The material
in each lesson is arranged under the following headings:
introduction, references, materials, schematic, procedure,
and questions.

MISSISSIPPI _
Vocational Radio and Television - Basic Plan for the Organ-
ization and Management of Instruction. Instructor's Guide,
1967, LO pages, $1.00, Offseb.
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Contains an analysis of operations, suggested jobs .-
training, and an outline of rejated iunstruction. I aiso
contains references and a suggested equipment list. The
course is primarily designed as a high school course re-
quiring 1080 hours of training - 30 hours a week, 36 weeks,
one-year course; or, 15 hours a week, T2 weeks, two-year
course.

MISSOURT
Radio and Television Servicing. Study Guide, 1967, 206
pages, $1.50, Mimeo. (Cooperative Training).

Contains 37 assigument sheets for student's use in Indus-
trial Cooperative Training.

. Instructor's Key. 21967, U4l pages, $.50,

Mimeo.

NEW YORK
Basic Electronic Series. Teacher's Guides.

The units in this series are teacher's guides for increas-
ing the skill and knowledge of technicians, craftsmen, and
electronic servicemen; also for those seeking Jjob entry in
electronics. Xach unit is based on the content of those
preceding it, and the sequence 1s planned for a series of
adult classes.

Unit I. Electricity for Electromics, 1962, 220 pages,
$1.75, Offset. _

Unit II. Vacuum Tubes, 1966, T4 pages, $.50, Offset.

Unit III. Basic Amplifiers, 1966, 71 pages, .50, Offset.

Unit IV. Power Supplies, 1966, 67 pages, $.50, Offset.

Unit V. Audio Amplifying Systems, 1966, 133 pages,
$.75, Offset.

Unit VI. Measuring Instruments, 1966, 85 pages, $.50,

. Offset. . '

‘Unit VII. Radio Frequency Awplifiers, 1966, 90 pages,
$.50, Offset. :

Unit VIII. Oscillators, 1966, 69 pages, $.50, Offset.

Unit IX. Bssentials of Transistors and Semiconductors,
1967 (Revised), 103 pages, $.75, Offset.

Unit X. Basic Transistor Circuits and Applications,
1967, 90 pages, $.50, Offset.

Unit XI. Advanced Transistor Circults and Applications,
1967, 68 pages, $.50, Offset.
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OHIO
Radio and Television. Curriculum Guide, 1968, 68 pages,
$1.50 plus 25¢ postage and handling, Offset.

This high school level guide provides information h=lpful
in establishing training in the radio and television repair
areas. Typical course content for the 1lth and 12th grades
is delineated along with such other items as course length,
budget, teacher certification, test, references, films and
similar aaterial.

TEXAS (A&M UNIV. EES)
Radio and Television Servicing. Course Outline, 1970,
105 pages, $1.50, Offset.

This is a suggested basic course outline designed to assist
the teacher in developing a course of study. Blocks within
the trade cc/ered include radio fundamentals, construction,
receiver construetion, transistors, television servicing
and the 1like. A bibliography and a list of visual aids
are included.

TEXAS (U.T.)
Television Service and Repair - Study Guide and Unit Tests.
Student's Guide, 1998, L divisions, 37 units, 98 assign-
ments, $8.00, Offset. (Cooperative Training).

Included in the guide is a progress chart covering the jobs
and related assignments. The answer book is helpful in
evaluating work on the assigmments and unit +ests.

. Answer Book.. 1968, $2.50, Offset.

WEST VIRGINTIA -
Radio and Televigion Repair. Instructor's Guide, 1964,
33 pages, $1.25, Mimeo. '

Contains an instructional outline of the basic skill and .
technical information taught in a secondary school, radio
and television repair course. It contains a bibliography,
list of instructional aids, equipment and tool lists, costs,
and a suggested facility layout.

Electronics Occupations, Other: 17.1599
INDIANA
Basic Mathematics for FElectronies. Instructor's Guide,
1903 (Revised), 103 pages, $1.00, Offset.
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Organized into 38 units of instruction. A teacher's out-
line is developed for each unit and is supplemented with
an ascignment sheet for student use. For use with pre-
paratory and extension c¢lasses.

Fabrication Processes and Technology for Electronics. In-
structor's Manual, 1964, 50 pages, $.75, Offset.

A one-semester course for students taking the electronics'
curriculum. Provides students the opportunity to develop
understandings and skills in the use of basic shop tools
and machinery commonly employed in the metalworking in-
dustry. Content is organized into 18 assignments. These
are supplemented with a teacher's outline covering three
lessons as examples of form, and sample drawings for a
D.C. and A.C. power supply. For use with preparatory and
extension classes.

MICHIGAN
" Electricity-Electronics. Curriculum Guide, 1968, 25
pages, Free, Offset.

An aid in the development of an introductory electricity-~
electronics program of & pre-vocational or vocational nature.
Suggested laboratory activities have been included for each
theory session. A tool list, supplies, and equipment for

12 work stations have been included to assist the teacher

-in getting the program underway.

NEW JERSEY
Blectronics Laboratory Manual -~ Volume I. Student's Manual,
1970, 92 pages, $L.75, Offset.

Contains problem solving techniques in such fields as elec-
trostatics, basis circuits, power supply, electromagnetic
force and some others-

, . Volume IT. Student's Manual, 1970, T3
pages, $1.75, Offset.

This is a continuation of Volume I and deals with oszillo-
scopes, frequency and phase, inductance, circuits, and
transformers. |

Introduction to Electronics for Electrical and Electronics
Students - Part I. Student's Manual, 1969, 198 pages,
$2.00, Offset.
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The manual introduces vocational electronics students to the
thecry underlying the trade. Included are such units as
atoms, electrons, electricity, current and coniuctors, re-
sistors, meters and many more.

. Part II. Student's Manual, 1969, 169 pages,
$2.00, Offset.

Contains such units as magnetism, meter movements, multi-
meters and amateur radio licensing. Each lesson is . illus-
trated sultably for secondary students. '

TEXAS (A&M UNIV.EES)
Flectronics. Course Outline, 1970, 315 pages, $3.00,
Offset.

Content is intended to provide the teacher with basic mater-
ial to develop a course of study. Two years Hf high school
content is contained in the outline. There is a total of
20 blocks in the course ranging from electrical physics to
integrated circuitry.

WEST VIRGINIA
Flectronic Techuology. Instructor's Guide, 1966, .46 pages,
$1.25, Mimeo.

For secondary, wost-secondary, and adult education classes.

An instructional outline designed for 1256 hours of instruc-
tion covering the basic skills and technical information in
this field. Contains a bibliography, list of instructional
aids, equipment and tool lisi- with costs, test equlpment

and costs, supplies, manuals, and & suggested facility layout.

FABRIC MAINTENANCE SERVICES: 17.16
. Drycleaning: 17.1601
MISSOURT
_ Drycleaning and Pressing. Student's Guide, 1969, 85 pages,
TTTTTTTT$2.50, Offset. (Cooperative Training).

The guile contains an analysis of the cleaning and pressing
fields. It consists of ten assignments that deal with chem-
icals, soaps and detergents, fabrics and dyes, recelving,
inspecting, classifying and merking work. There are addi-
"tional topics covered in the assignments as well.

. A Key to Questions. Teacher's Guide, 1969,
$1.00, Offset.

Contains answers to completion, multiple choice, and true-
false questions used chroughout the assignment for cooper-
ative education trainees.
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FOREMANSHIP, SUPERVISION AND MANAGEMENT DEVELOPMENT : 17.17
IDAHO
Technigues of Supervising People - Supervisory Personnel De-
velopment. Voc. Ed. No. 29, Training Guide, 195G, 255
pages, §2.50, Offset. .

Divided into 11 conferences dealing with the many aspects of
supervision in the technical and industrial education field.
It also contains sample charts and a list of instructional
materials. L

LOUISIANA
Beonomics for Industrial Supervisors. Instructor's Guide,
1964, 73 pages, $2.00, Offset.

Developed to provide supervisors or conference Leaders with
a layman's understanding of our "free enterprise" system as
it relates to earning a living aid business affairs. It is
organized in seven sessions; these sessions are outlines of
the Industry and the American Bconomy, a series of book.ets

printed by the National Association of Manufacturers, togeth-
er with additional related information.

Industrial Relations for Supervisory Personnel. Instructor's
Guide, 1966, 80 pages, $2.00, Offset.

"Designed as a eight-session, sixteen~hour supervisory train-
-ing conference in management development. The sessions are
outlined and also contain case studies where appropriate. In
addition, session I contains the deflnltlon and background in-
formation on industrial relations.

Introduction to Manggement for Industrial Supervisors. In-
structor's Guide, 1965, 167 pages, $2.00, Offset.

Designed for supervisory personnel who have not been oriented
to basic management procedures. The course contains five out-
lined sessions to be presented as a ten-houw lecture course,
two hours per session. The contents include charting tech-
niques, handout materials; discussion techniques, visual aids,
ard a biblicgraphy. :

OHIO
Effective Speaking for Supervisory Personnel. ILeader's Man-
ual, 1967 (Reprint), &6 pages, $2.00 plus 25¢ postage and
handling, Cffset.

The menual is a step-by-step ¢ e for present: 4 practical
course in effective spesking. - re are suppc.ticn wmaterdals
thiat help the leader to make an attractive and Luseresting
presentation of the course content.
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. Handout Sheets. ILeader's Resource Material, 20
handout sheets, $.65 plus 25¢ postage and handling, Offset.

The packet of handout sheets and each sheet emphasizes an im-
portant part of the course.

- Flannel Board Cutouts. ILeader's Resource Mater-
ial, 1 Set, $4.00 plus 25¢ postage and handling.

Each cutout in the set is on poster board and is in two colors
with a backing of flock ready for immediate use.

Human Relations Training for Supervisory Persommel. Ieader's
Manual, 1970 (Reprint), 85 pages, $2.80 plus 25¢ postage
and handling, Offset.

The manual provides an orderly presentation to help supervisors
develop skill in getting results through those they supervise,
There are five 2-hour sessions and such resource material as
handouts, flannel board cutouts and tape recordings to make
the course an interesting and helpful experience for super-
visors and managers.

. Hendout Sheets. ILeader‘s Resource thnrlal
15 handouts, $.65 plus 25¢ postage and handling, Offset.

The sheets are designed to emphasize the important points in
the presentation and to provide the trainee with a visual re-
minder of the highlight of the course content.

. Flannel Board Cutouts. Leadef's Resource Mater-
ial, 1 Set, $5.00 plus 25¢ postage and handling.

Contains a set of 42 cards to be used by the leader in present-
ing the human relations training program. BEach card is keyed
to the manual and is handled by “he instructor at the psycho-
logically appropriate moment i= the course.

- Tape Recordings. Leader's Resource Material,
Tapes, $3.00 plus 25¢ postage and handling.

The cases presented by the leader are recorded and are avail-
able on tape or on records. The professional manner in which
the material is handled heightens interest in -she course *.en
the recordings are used.

Instructor Training for Supervisory Personnel. Teader‘s Man-
ual, 1968 (Reprint), 109 pages, $3.00 pius 25¢ postage and
handling, Offset.
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Contains basic material for 10 demonstrations in the training
of a supervisor to do the instructing job. The manual takes
one through a step-by-step procedurs in developing the skills
of a job instructor. :

. Hendout Sneets. Leader's Resource Material,
19 sheets, $.65 pius 25¢ postage and handling, Offset.

Designed to be used in conjunction with the leader's manual,
the sheets point up the highly important aspects of the tech-
nigues of job instruction training.

Job Methods for Supervisory Perscmnel. Leadec's Manual, 1966
(Reprint), 79 pages, 9$2.75 pius 25¢ postage and handliug,
Offset.

" The manual cortains material for five 2-hour sessions in sim-
plifying methods of doing a job. The procedure involved has
been tested by time and is one of the most effective devices
in cost control available. The course shouwld not be under-
taken without the full support of buth management and workers.

. Handout Sheets. ILeader’s Resource Matérial,
15 handout sheets, .65 plus 25§ postage and handling, Offset.

Consists of a packet of handout sheets keyed for use to the
leader's manual.

. Flannel Board Cards. Leader's Resource Material,
.1 Set, $5.00 plus 25¢ postage and handling.

These well-prepared visuals enagble the leader to make an effec-
tive presentation. The cards stimulate -and hold interest as
well as emphasize key points in the training.

. Demonstration Kit. Teacher's Resource Material,
1 Kit, $11.55 plus 25¢ postage and handling.

The kit is an important item in performing the demonstration
by the proposed improved method. Included in the kit are two
staplers, two jigs, one stamp pad, one hand stamp and the
necessary supply of cards representing copper and brass sheets
to do the job.

Leadership in Digcussion Technigues. Leader's Manual, 1964,
193 pages, $2.80 plus 25¢ postage and bhandling, Offset.
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Prepared as an aid to the prospective conference leader who
will be engaged in leading conferences in his own or other
organizations. The procedures and technigues described are
based upon the findings of experienced conference leaders and
are methods which have beenused with considerable success.
The contents are organized for five 2-hour practice confer-
ences.

. Hendout Sheets, 1964, *, $.90 plus 25¢ p-tage
and handling, Offset.

* A portfolio of 35 handout sheets designed to be given out to
the learner during the conference leadership course. Each
sheet emphas®zes some important informatior which is presented
in the course.

. TFlammel Board Cards, 1364, %, $5.50 plus 25¢
postage and handling.

* A set of flamnel board cards for the leadtr‘s use in presenr-
tation of the course. FEach card is keyed for use with the
manual.

GRAPHIC ARTS OCCUPATIONS: 17.19
Composition, Makeup and Typesetting: 17.1901
NEW JERSEY '
Line Casting Keytoard Operation I. Student's Manual, 1966,
- 99 pages, $1.50, Offset.

This is the first of two books designed to meke it easier
for the deaf persorn to learn the fundamentals of the trade.
May also be used for preparatory and extension classes.
Content is divided into 15 units under titles: Keyboard
Operation, Operation of Keyboard, Fingering System, Word
Practice, Keyboard Practice, Sentence Practice, Punctua-
tion Marks, Capital Letters, Proofreading, Italic and Bold-
Face Type, Figures, Division of Words, Straight Matter,
Cape and Small Caps, and Care of Machine. The unit content
is broken down into 70 lessons. A glossary and a series
of achievement tests are included.

Linecasting Keyboard Operation - IT. Student's Manual,
1969, 99 pages, $1.50, Offset.

The manual follows an individual job format. There are

ten units providing practice in multi-slug cowrosition,

leaders, tabular composition, variable columns, and seve-
‘eral others. including a glossary of terms.

L8(TI)
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Printing Press Occupations: 17.1902
ATABAMA

Printing. Study Guide, 1964, 123 pages, $2.25, Mimeo.
(Cooperative Training).

Contains 115 assignuwent sheets for student's use in Indus-
trial Cooperative Training.

. Answer Book. 1365, 125 pages, $2.00, Mimeo.

MISSISSIPPI
Vocational Offset Printing - Basic Plan for the Organiza-~
tion and Management of Ing:: thion. Imstructor's Guide,
1967, 50 pages, $1.00, O: = t.

The guide contains an analysis of operation.s, suggested
Jdcbs for training, and an outline related instructions.

It also contains references and suggested equipment and
supply lists. The course is primarily designed for a high
school course requiring 1080 hours of training.

MISSOURT
Printing. Student's Guide, 1968 (Revision), 140 pages,
2.25, Mimeo. (Cooperative Training).

The guide contains an analysis of the printing trade and
25 assignments. The assighwents are individualized. Top-~
ics include among other things the history of printing, the
process of the type setting, printing layouts, typecasting
machines, problems in linotype operation and +the like.

- Key. Teacher's Guide, 1968 (Reprint), 19
pages, $.75, Miweo. ,

The key answer sheets enable the coordinator to score

quickly the objective tests that are a part of each assign-
ment.

OHIO

Printing. Teacher's Guide, 1970, 69 pages, $1.50 plus
25¢ postage and handling, Offset.

These suggested guidelines are designed-to assist in devel-
oping &z llth and 12th grade high school trade and irnduse-
trial program. Covered are such major units as orientation
to the trade, printing plenning, composition, camera copy
work, presswork, bindery work and much more.
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__+ Course Outline. Teacher's Guide, 1967, 15
pages, $1.00 plus 25¢ postage and handling, Offset.

Contains the course outline in skeleton form for use by %he
teacher in his planning and teaching activity.

. Insbtructor’s Manual. Teacher's Guide, 196G,
254 pages, $3.25 plus 25¢ iostage and handling, Offset.

This manual has as its purpose to proride content and prac-
tice in the various facets of the trade and enable the stu-
dent *o acquire sufficient skill and knowledge to enable
him to become a valusble employee.

— ZLlearner's Manual. Student's Guide, 1969,
25h pages, $2.75 plus 25¢ postage and handling, Offset.

This manual contains assjgnments thet are keyed to tre in-
structor's manual. Areas covered include orientation to
the trade, plenning, composition, copy camera work, pla: i~
making, press work, bindery work and paper technology.

TEXAS (U.T.)
Printing - Study Guide and Unit Tests. Student's Guide,
1970, 8 units, 82 assignments, ¢4.25, Offseb. (Coop-
erative Training).

Included in %the guide is a progress chart covering the jobs
and related assigmments. The answer bock is helpful in
evaluating work on the assignments =nd unit tests.

. Answer Book. 1970, $2.50, Offset.

Lithography, Photography, and Platemaking: 17.1903
CONNECTTCUT - |
Progress Record, Cutline and Job Assignment Plan Book -
Lithography. Instructor's Menual, 1969, sree, Printed.

Contains a revised two-year course out.ine for grades 11
and 12 in lithography. There are attendance record sheeis
and assignment record gheets included as well.

MISSOURL
Offset Lithography. Study Guide, 1967, 136 pages,
$1.50, Mimeo. (Cooperative Training). '

Contains 18 assignment sheets for student's vse in Tndus-
trial Cooperative Training.

o ZInstructor's Key. 1967, 22 pages, $.50,
Mimeo. : ’ :
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NEW JERSEY
' Photo-Offset Printing and Commercial Photography, ° Volume
2 ~ Elementary. ©Student's Manual, 1965, 210 pages,
$2.00, Offset.

For students enrolled in preparatory and extension classes.
The content is divided into six units of instruction and
each unit broken down into a number of lessons as: Unit 8 -
Camera Work (8 lessons); Unit 9 - Dark Room Work (3 les-
sons); Unit 10 ~ Offset Stripping (10 lessons); Unit 11 -
Plate Making {3 lessons); Unit 12 - Offset Press Work

(22 lessons); and Unit 13 - Bindery Work {9 lessons). A
bibliography and a2 series of achievement tasts are in-
cluded.

Photoengraving:  17.1904%
NEW JERSEY
Axt of Photoengraving - II. Student's Manual, 1968, 151
vages, $L.50, Offset.

This is a fundamental text for first year students. It
opens with personal problems of students, discusses types
of engraviag, introduces tools and basic equipment, types
of copy and art work. The process camera and the funda-
mentals of photoengrawving are also treated in the text
material.

Graphic Arts, Other: 17.1999
ATABAMA
Offset Printing. Study Guide, 1964, 95 pages, $1.50,
Mimeo. (Cooperative Training).

Contains assignment sheets for use in Industrial Coopera-
tive Training.

. JAnswer Book. 198k, 80 pages, $.75, Mimeo.

Using Copy Editors Symbols. Student's Workbook, 1966,
25 pages, $.45, Offset.

Programmed material designed for students who are educa-
tionally handicapped. This lessor is for the purpose of
helping the student learn .o indicate errors in menuscripts
by using the generally accepted copy editor's marks and to
be able to correctly rewrite edited msnuscripts on which
these marks have been used. . An answer book, a pre-test
and a post-~test are included.
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NEW JERSEY
English for Printers. Student's Manual, 1868, 159 pages,
$2.00, Offset.

The viewpoint of this text is that of English as an every-
day working tool. The printing student is aided in under-
standing punctuation, trade terms, special punctuation marks,
and abbreviations. Spelling and proofreading are also em-
phasized. Achievement tests are incorporated at the end of
each uwnit, and a final examination is at the oack of the
book.

Physics Tor Primbers. Shudent's Manual, 1969, 111G pages,
Eémoo, Offset.

The physical principles that -oply to printing are dealt
with in relevant fashion in tnis manual. Units included are
measurements, molecular theory, applicstion of heat, levers,
light, optics, color, and electricity. Each lesson contains
a section dealing with things to do, terms to define, and the
like.

MARTTIME OCCUPATIONS: 17.22
TEXAS (U.T.)
Motorboat Mechanic. tudent's Guide, 197C, 32 assiguments,
$4.00, Offset. (Cooperative Training). ‘

This unusual occupation has been broken down into nine units
with 32 individual assignments available for student®s use in
completing the training sequence. An answer book is avallable
to coordinators.

. Answer Book. Teacher's Manual, 1970, $2.00,

Offset.

METALWORKTNG:  17.23
Machine Shop: 17.2302
ALABAMA
Machine Shop. Study Guide, 1970, 138 pages, $2.50,
Mimeo. (Cooperative Training).

Contains assignment sheets for use in Industrial Coopera-
tive Training.

. er Puok. 1970, 83 pages, $1.75, Mimeo.
52(TL)
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CALIFORNIA
Machine Shop. (Apprenticeship).

These materials are designed for use in related instruction
courses for apprentices.

Part I. Workbook, 1964 (Revised), 157 pages, $2.25,
5 units, 53 instructional toples, Offset.
: . Testbook, 1964 (Revised), $2.00, Offset.
. Fxamination, =~ 1964 (Revised), $.35, Offset.

Part IT. Workbook, 1967 (Revised), 120 pages, $2.25,
Offset.

. Testtook, 1967 (Revised), $2.25, Offset.
. Examination, 1967 (Revised),’ $.35, Offset.

Part ITI. Workbook, 1962 (Revised), 99 pages, $2.25,
Offset.

. Testbook, 1962 (Revised), $2.00, Offset.
. IExamination, 1962 (Revised), $.35, Offset.

Part IV. Workbook, 1969, 168 pages, $2.25, Offset.
- . Testbook, 1969, $2.25, Offset.
. Examination, 1969, $.35, Offset.

CONNECTI.CUT
- Progress EKecord, Theory Outline and Job Assignment Plan Book~
Machine Course. Instructor's Manual, 1969, TFree, ZPrinted.

Trhe assignment book is designed to reduce paper work. The

book not only aids in planning but it has space for locker

assigmments, text assignments, notes and the like. It con-
tains trade theory outlines for machine shop at grades 10,

11, and 12.

INDIANA
Instructor's Catalog of Prints. Instructor's Manual, 1964,
- 119 pages, $2.00, Offset.

A product of the "Teachers Projects Exchange Prcgram"
assembled to provide approved prints for machine trades
courses. Material has been indexed in the following sec-
tions: Exercises (7), Teaching Aids (1), Test Problems
(1), Beginning (27), Intermediate (25), and Advanced (16);
a total of 77 prints.  Price of individual prints will de-
Pend on the number of pages which vary from 1 to 10.
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Machine Trades - Grinding and Heat Treating. Instructor's
Guide, 1963, 1h2 pages, $2.00, Offset.

Provides related technical information for students in machine
shop. For use with preparatory and extension classes. Di-
vided into 20 topics, each containing an analysis sheet which
lists the manipulative skill development, technical knowledge,
and methods to be used. Some units are provided with an
assignment sheet and an information sheet. A bibliography
and a group of suggested projects are included.

Related Bench and Machine Operations. Assignment Sheets,
1961, 4k pages, $.50, Mimeo.

Contains eight assignment sheets on drills and drilling oper-
ations, seven assignment sheets of bench theory, and 27
assignment sheets on machine operations.

Shop Trigonometry - Machinist Trade. Lesson Sheets, 1960,
80 pages, $1.00, Offset.

Publication contains a series of 24 lessons, some of which
include supplementary problems and drawings used in the shop
on actual jobs. This material was taken from "Shop Trigonom-
etry" originally published by the Henry Ford Trade School and
is now out of print.

LOUTSTANA

Machine Shop Training Course.

A series of five units, each including related study sheets
and job sheets with assignments to be utilized in a high
school course of instruction.

Unit I - Basic Bench Work. Study Guide, 1967, 115 pages,
$2.00, Offset.
. Test Sheets, 1967, 19 pages, $2.00, Offset.

Unit IT - Basic Drill Press. Study Guides, 1967, 38 pages,
$2.00, Offset.
. Test Sheets, 1967, 22 pages, $2.00, Offset.

- Unit ITT - Basic Lathe. Study Guide, 1967, 137 pages, $2.00,
“Offset.

. Test Sheets, 1967, 13 pages, $2.00, Offset.
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Unit IV - Basic Shaper. Study Guide, 1967, 56 pages,
$2.00, Offset. , ,
" . Test Sheets, 1967, 15 pages, $2.00,

Offset.

Unit V - Basic Milling Machine. Etudy Guide, 1967, .48
pages, $2.00, Offset.

. Test Sheets, 1967, 1C pages, $2.00,

Offset.

Answer Book, 1967, 222 pages, $2.00, Offset.
Contains answers to study questions, math assigﬁments,
and test sheets for Units I through V.

Unit VII - Tool and Die Making (Advanced Machine Shop)-.

Study Guide, 1968, 140 pages, $2.00, Offset.

. Test Sheets, 1968, 33 pages, $2.00, Offset.
. Answer Book, 1968, 33 pages, $2.00, Offset.

MISSOURI
Machine Shop. Study Guide, 1967, 124 pages, $1.50,
Mimeo. (Cooperative Training).

Contains 24 assignment sheets for student's use in Indus-
trilal Cooperative Training.

. Instructor's Key. 1967, 24 pages, $.5Q,

Mimeo.

Machine Shop Group Instruction. Student's Guide, 1967,
T2 pages, $2.00, Mmeo. (Cooperative Training).

In addition to the trade analysis the guide contains 24
assignments. Topics included involve such areas as
measuring tools, hand tools, steel and iron used in
machine shop, the drill press, lathe, and other machine
tools, types of work done and the like. The material is
organized for group instruction with ccoperative education
students.

. Instructor's Guide. Teacher's Manual, 1967,
L5 pages, $1.00, Mimeo.

This gulde and the student's manual provide a sequential
development of instruction for presenting related informa-
tion to industrial cooperative education groups enrolled
in & machine shop training program.

s5(7T)

" 80




NEW JERSEY
Mathematics I - Machine Shop. Student's Manual, 1970, 107
pages, $1.50.

The content utilizes guch machine shop items as the vernier,
the micrometer, tapers and belt distances upon which to base
problems. The units include numbers, percentages, ratios,
powers and roots, measurements, speeds and feeds, screw
threads and the like.

TEXAS (U.T.)-
Machine Shop Practice ~ Study Guide and Unit Tests. Stu-
dent's Guide, 1966, 12 units, 87 assignments, $4.70,
Offset. (Cooperative Trainingj.

Included in the guide is a progress chart covering the Jjobs
and related assignments. The answer book is helpful in
evaluating work on the assignments and unit tests.

. Answer Book. 1966, $3.15, Offset.

WEST VIRGINIA -
Machine Shop. Instructor's Guide, 1964, 35 pages, $1.25,
Mimeo.

For secondary and adult education classes. Contains a course
outline of 16 units of instruction covering four semesters'
work at the secondary school level. Includes a bibliography,
& list of instructional aids, tool and equipment lists,
costs, & suggested facility layout, and sample progress
records.

Machine Tool Operation: 17.2303
NEW MEXICO
Industrial Vocational Program in Machine Tool. Instruc-
tor's Guide, 1966, 30 pages, Free, Mimeo.

For secondary, post-secondary and adult extension classes.
Contains a description of the objectives, standards and
operating policies on a State~wide basis for use of the
school administrator, superviscr and the instructor. Con-
tent includes a machine tool curriculum outline, equip-
ment and tool list, bibliography, workbook list, film list,
and saumple progress charts.

OHIO .
Basic Instructional Units for the Machine Trades. Course
Outline, 1958, 57 pages, $.96 plus 25¢ postage and hand-
ling, Offset. o / ‘
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An iastructionsl aid for instructors to be used in conjunc-
tior with Machine Trades I and II, Learner's Manuals. Con-
tains titles of preparatory steps; basic and supplementary
operations for manipulative work; titles of assignment
sheets for basic and supplementary items of trade technol-
ogy; and suggested progress chart headings for manipulative
work.

Machine Trades I. Learner's Manual, 1965 (Revised), 378
pages, $3.25 plus 25¢ postage and handling, Offseb.

Organized on the basis of 131 assignment sheets under the
following divisions: Bench Work, Drilling Machine Work,
Engine Lathe Work, Turret Lathe Work, and Power Saw Vork.
For use with in-school related work classes, apprentice-
ship and trade extension-type training. An objective test
is included at the end of each division. References are
included. :

. JBaswer Book, 1965 (Revised), 97 pages,
$1.50 plus 25¢ postage and handling, Offset.

Contains answers to questions listed on assignment sheets
in Machine Trades I <« Learner's Manual.

Machine Trades II. Learner's Manual, 1962, 389 pages,
$2.35 plus 25¢ postage and handling, Offset.

This is a compe 'on volume to Machine Trades I. Content is
organized on tr asis of 153 assignment sheets under the
following divis .3: Shaper Work, Milling Machine Work,
Planer Work, G .er Work, Metallurgy, Heat Treatinz, and
Gears and Gear g. TFor use with in-school related work
classes, appre: 1iceship and trade extension-type training.
An objective t .t is included at the end of each division.
References are included.

. Answer Book. 1962, 116 pages, $1.50 plus
25¢ postage and handling, OFffset.

Contains answers to questions listed on assignment sheete
in Machine Trades II ~ Learner's Mesnual.

SOUTH CAROLINA
Reading the Micrometer. Teacher's Handbook, 1970, 7 pages,
$.75, Offset.

This handboock was prepared to assist the teacher in acquaint-
-Ing students with the micrometer, ifis parts, ard how to read
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it. There is included an instroduction, giving some nomen-
clature together with transparencies showing the parts of
the micrometer. A student guide is alsc available at 50¢.

. Student's Guide. 1970, 8 pages, $.50, Off-

seb.

The guide contains an explanation of the steps involved in -
reading the micrometer. There is a series of exercises to
strengthen and reinforce learning. A test completes the
leaflet.

Metal Trades, Combined: 17.230L4
INDIANA
Industrial Technical Mathematics I (For Metal Trades). In-
structor's Manual, 1962, 14O pages, $1.50, Offset.

The material is organized into 88 assignment sheets. Theze
are grouped into four sections: arithmetic fundamentals (35),
algebra (17), geometry (11), and trigonometry (25). The num-~
ber of topics included in each group is indicated in brackets.
Supplementary drill exercises, information sheets and tests
are included. For use with trade preparatory and exbension
classes. '

MISSISSIPPT
Vocational Metal Trades - Basic Plan for the Organization
and Management of Instruction. Instructor's Guide, 1967,
62 pages, $1.00, Offset.

Contains an analysis of operations, suggested jobs for train-
ing, and an outline of related instruction. References and
an equipment list are included. The plan of the course fol-
lows the: "cluster" concept covering the machinist, sheet
metal worker, and combination welder. The course is pri-
marily designed as a high school course requiring 1080 hours
of training.

MISSOURTL
General Mechanics. Student's Guide, 1966, 119 pages,
$2.50, Mimeo. (Cooperative Training).

The gulide is prepared to cover a series of assignments
dealing with such topics as small gasoline engines, prin-
“ciples of electrical systems, chain saw sharpening, dupli-

cating keys and many more. '




: . A Key to Questions. Teacher's Guide, 1956,
15 peges, $1.00, Mimeo.

Contains material for the teacher to use in evaluating sou-
dent's accomplisiment and understanding.

OREGON
Industriai Mechanics. Curriculum Guide, 1969, 127 pages,
$2.50, Offset.

Contains material concerned with teaching and learning in

a cluster called "systems technology.” Included are such.
" items as mechanical systems, electrical systems, fluid

power and hand and power tools. ;

Metals. Curriculum Guide, 1969, 124 pages, $2.50, Offset.

The guide is prepared around a cluster of occupational spe-
cialty courses covering hot metals, machine processes, netal
fabrication, and communicabion. An extensive appendix pro-
vides much related technical information in support of the
cluster courses.

- TEXAS (A&M UNIV.EES)
Metal Trades. Besic Course Outline, 1964 (Revised), 86

pages, $1.35, Offset.

Content covers the basic skills and technical information

to be taught during the first and second years of trade pre-
paratory instruction. The material is arranged under the
following headings: content, information and skills to be
taught, suggestions on teaching information and skills, and
sources of information. A bibliography and a list of visual
aids are included.

' S e i, e AT

Sheet Metal: 17.2305
ATLABAMA
Sheet Metal. Study Guide, 1965, 65 pages, $1.25, Mimeo.
(Cooperative Training).

Contains 53 assigmment sheets for student's use in Industrial
Cooperative Training.

. Auswer Book. 1965, 36 pages, $.75, Mimeo.

CALIFORNIA
Sheet Metal. (Apprenticeship).

1
o
;

These matevlals are available for use in related 1nstruct10n
courses for apprentlces.
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Part I. Workbook, 1966, 181 pages, $2.25, T units, T2
instructional topics, Offset.

' . Testbook, 1966, $2.25, Offset.
. Examination, 1966, $.30, Offset.

Part II. Workbook, 1968 (Aevised), $2.50, Offset.
. Testbook, 1968 (Revised), $2.25, Offset.
Exarination, 1968 (Revised)., $.35, Offset.

Part ITI. Workbook, 1970 (Revised), $2.25, Offset.
. Testpbook, 1970 (Revised), $2.25, Offset.
. Examination, 1970 (Revised), $.35, Offset.

Part IV. Workbook, 1964 (Revised), 96 pages, $2.00,
Offset.

. Testhook, 196k (Revised), $2.00, Offset.
. Examination, 1964 (Revised), $.35, Offset.

MISSISSIPPI
Vocational Sheet Metal - Basic Plan for the Organization and
Management of Instruction. Instructor's Guide, 1967, 29
pages, $1.00, Offset.

Contains an analysis of operations, suggested jobs fecr
training, and an outline of related instruction. Also con-
tains references and suggested equipment and supply lists.:
The course is primarily designed as a high school course
reguiring 1080 hours of training.

MISSOURI
Sheet Metal. Study Guide, 1967, 138 pages, $1.50, Mineo.

(Cooperative Training).

Contains 18 assigmment sheets for student’s use in Industrial
Cooperative Training. :

-+, Instructor's Key. 1967, 20 pages, $.50,

Mimeo.

OHIO
Sheet Metal - Suggested Course Cutline. Teacher's Guide,
196k, 6 pages, $1.00 plus 25¢ postage and handling, Offset.

'This is a simple working course outline helpful to the
teacher in organizing course content. Topics covered in-
clude such major units as sheetmetal drawing, mathematics,
metals, plastics, equipment, layout work, coldering, and
welding. Safety instruction is ircluded in-every operation.
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TEXAS (U.T.) .
Sheet Metal - Study Guide and Unit Tests. Student's Guide,
1966, 3 divisions, 1t units, 55 assigmments, $5.00,
Offset. (Cooperative Training).

77 7 Included in the guide is a progress chart covering the jobs
~and related assignments. The answer Dook is helpful in
evaluating work on the assignments and unit tests.

.  Ansver Book. 1966, $2.40, Offset.

WEST VIRGINIA c
Sheet Metal. Instructor's Guide, 1964, 24 pages, $1.25,
Mimeo. ‘

Contains an instructional outline of the basic skill and |
e technical information taught in a secondary school, sheet
‘ metal course., It contains a bibliography, list of in-
structional aids, equipment and tool lists, costs, and a
suggested facility layout.

Welding and Cubting:  17.2306
ALABAMA -
. Identification: Joints, Welds, and Grooves. Student's
Workbook, 1966, 27 pages, $.40, Offset.

- Programmed material designed for students who are educa-~
tionally handicapped. This lesson is for the purpose of
helping the student learn to recognize the most conmmon
joints, welds, and grooves used in thepractice of welding
and not to teach "how to weld." Illustrated. An ansver
book, a pre-test and a post-test are included.

Welding. Study Guide, 1966, 100 pages, $1.75, Mimeo.
(Cooperative Training).

Contains 72 assignment sheets for student's use in Indus~
tiral Cooperative Training.

. Answer Book. 1966, 56 pages, $1.50, Mimeo.
. Job Tests. 1966, 83 pages, $1.50, Mimeo.
. Job Test Answers. 1966, 21 pages, $.75,

Mineo.

LOUISIANA .
Basic Welding. Unit 1A Oxyacetylene Welding. Student's

Manual, 1969, 53 pages, $2.00, Offset.
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The manual contalns ten welding jobs and nine related sub-
Jjects assignments. There are many clear illustrations

helpful to the student in completing the assigmments or in
completing the Jjobs.

. Test Book. Student's Manual, 1969, 9 pages,
$2.00, Mimeo.

Contains nine related subjects test sheets. Questions are
essay type. There 1s an answer book avallable. (See Basic
Arc Welding Answer Book, 17.230602).

MLSSOURI
Welding Technology. Student's Guide, 1970, 67 pages,
$2.50, Offset. (Cooperative Training).

The study guide has been developed to facilitate group in-
struction of cooperative education students. The body of
the guide contains assignment sheets organized to stimulate
learning. The content is based upon an analysis of the
field of welding. There are 26 assignments dealing with
such areas as: ‘equipment-operation and adjustment, cutting,
welding, brazing, inspection, testing, and special welding
processes. '

. Instructor's Manusl. 1970, $.50, Offset.

- Contains answers to assigmments. Helps in evaluating stu-
-dent progress and comprehension.

Welding Technology. tudent's Guide, 1970, 123 pages,
$2.50, Offset. (Cooperative Training).

The guide was developed to facilitate individuadl instruc-
tion in industrial cooperative training. It contains a
description of the entrance requirements of the occupation,
an analysis of welding technology, and a series of assign-
ment sheets. There are 26 assignments included in the book.
A separate manual called a Key 1s available to the teacher-
coordinator for quickly evaluating trainee performance in
completing the assigned tasks. Assignments cover gas and
electric welding. There are 26 assignments in the gulde.

: . Key. Teacher's Guide, 1970, 22 pages,
$1.00, Offset.

Contains answers to the problems in the student's assign-
ments. The key provides the teacher-coordinator with a.
quick assessment device to determine the extent of learn~-
ing taking place in school and on the job.
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TEXAS (U.T.)
Welding - Study Guide and Unit Tests. Student's Guide,
1967, 14 units, 43 assignments, $5.45, Offset.
(Cooperative Training).

Included in the guide is a progress chart covering the jobs
and related assignments. The answer book is helpful in
evaluating work on the assignments and unit tests.

. Answer Bock. 1967, $3.15, Offset.

Gas Welding:  17.230601
INDIANA
Oxyacetylene Welding. Instructor's Guide, 19563, 38 pages,
$.40, Offset.

Content is divided into 37 assignment sheets with the mater-
ial arranged under the following headings: subject, remarks
and purpose, references, assigmment, technical terms, and
safety. May be used as a primary source for training weld-
ers or as a related source for other trades.

Electric Welding: -17.230602
 INDIANA T | 3
©. Arc Welding. Instructor's Guide, 1963, 9 pages, $.10,
Offset. .

~“Consists of a series of eight assignment sheets with the
material arranged under the following headings: subject,
remarks and purpose, referenwgs, assignment, technical
terms, and safety.

- LOUISTANA | |
Basic Arc Welding. Book 1. Student's Manual, 1969, 21
pages, $2.00, Offset. »

Contains a set of well-illustrated assignments ranging from
running stringer beads to meking a V-butt Joint.

. Book 2. Student's Manual, 1969, 47 pages,
$2.00, Offset.

Contains assigned tasks in arc welding for various positions
and conditions for the development of skill and knowledge
-of the field. Tests are also included in the manual cover-
ing the welds and positions involved.
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. Test Book. Student's Manual, 1969, 33 pages,
$2.00, Mimeo.

Contains a series of objective tests dealing with the re-
lated information on arc welding. Completion type questions
seem to be most commonly used in the manual.

. Answer Book. Teacher's Msnual, 1969, 31
pages, $2.00, Mimeo.

This answer book contains the answers to both the arc weld-
ing test questions and the oxyacetylene welding test items.
The content aids the teacher in evaluating the student's
understanding and performance in the welding fields.

Combination Welding: 17.230603
MISSISSIPPI N
Vocational Welding {Combination). Instructor's Guide,
1967, 60 pages, $2.00, Offset. |

Designed primarily as a high schoo. course of study, re-
quiring 1080 hours of training. The course content is or-
ganized in a two-column format, with trade principles on
the left, and practices on the right. The guide also con-
tains & . introduction, bibliography, and an eqplpment,
tool, and supply list.

e YTRATNTA .
ag. Instructor's Guide, 1966, U8 pages, $1.25,

"

For secondary and adult education classes. An instruction-
‘al cutline ccovering both arc and gas welding, covering two
years' instruction at the secondary level. Contains an
analysis together with suggested assignments for develop-
ing skills and knowledge necessary to job placement. In-
cludes a bibliography, a list of instructional aids, a

shop layout, tool and equipment lists, costs, and a sample
progress chart.

Welding and Cutting, Other:  17.230699
OHIO
Welding. Teacher's Guide, 1968, T2 pages, $1.00 plus
25¢ postage and ‘handling, Offset.

This is a suggested course outline that includes such Gopilcs
as course objectives, safety, flame cutting, arc welding,

resistance welding, ML6 and T16 welding processes and re-
4lated mathematlcs and 301ence. -
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Tool and Die Making: 17.2307
CONNECTICUT
Progress Record, Theory Cutline and Job Assignment Plan
. Book.

The assignment books in this series aid the instructor in
planning. They provide space for locker assignments, text
assignments, notes and the like. The student's name is
entered only once for the entire year. There are other
helpful. features of the plan books as well.

'« Tool and Die Course - Grade - 1ll. Instructor's
Manual, 1969, TFree, Printed.

In addition to containing the objectives for tcol and die
making at the 11th grade, the book provides space for tak-
ing attendance, assigning jobs and work areas. There is

a course outline included that covers the trade theoxry at
the designated grade level.

e . ‘Tool and Die Course -~ Grade 12. Instructor's
Manual, 1969, =Free, - Printed.

In addition to being an aid in reducing the instructor’s
paper work, the manual contains a trade course outline for
tool and die making at the 12th grade level.

L . Tool and Die Course - Grade 13. Imstructor's
Menual, 1969, TFree, Printed.

Combines details of a plan book and a trade theory cnmurse
outline for grade 13 level activity.

MISSISSIPPI
Vocational Tool and Die Making - Basic Plan for the Organi-
zation and Management of Instruction. Instructor's Guide,
1967, 61 pages, $1.00, Offset.

Contains an analysis of operations, suggested jobs for
training, and an outline of related instruction. Also
contains a bibliography, and a suggested equipment list.
This course is primarily designed as 25 hours a wveek, 36
weeks, two-year course; or 30 hours a week, T2 weeks,
course for a total of 2160 hours, for post-high school
students. ' : :




Metalworking, Other: 17.2399
. INDIANA
Precision Measurement. Study Guide, 1967 (Revised), 103
pages, $1.00, Offset.

Contains L8 assignment sheets covering practically all pre-
cision measurement tools, including several optical instru-
ments, for the trade and industrial fields.

METAIIURGY: 17.2h
INDIANA
Vetallurgy and Heat Treating. Instructor's CGuide, 1963, 16
rages, $.20, Offset.

Crganized into ten assigmment sheets. The material is ar-
ranged on these sheets under the following headings: subject,
remarks and purpose, references, and assignment. For use with
trade preparatory and extension classes.

PERSONAL SERVICES: 17.26
Barbering: 17.2601
ATABAMA
Tools and Areas. Student's Workbook, 1966, 27 pages,
$.45, Offset. ' :

Programmed material designed for students who are educa-
tionally handicapped. Objectives are to enable the learner
to: a) recognize the four areas of a haircut, b) know
what tools are used in each area, and c) know in what order
each area is cut. Well illustrated. An answer book, a
pre-test and a post-test are included.

Cosmetology:  17.2602
ALABAMA .
Cosmetology. Study Guide, 1969, .u5 pages, $1.75,
Mimeo. (Cooperative Training).

Contains assignment sheets for use in Industrial Coopera-
tive Training. .

. MAnswer Book. 1969, T2 pages, $1.25, Mimeo.

CONNECTICUT ,
: Beauty Culture. Course.Outline, 1970, 31 pages, TFree,
Mimeo. o

The outline contains five parts. Part I, lists. the oper-
ational 1nstruct¢onal units; Pert II, covers the theory
G vlnstructlon units; Part 11T, law book units of ingtruction;
”ggﬁPart Iv,: shop management Part v, manxcurlng-theory out- o
\ 'fllne..ﬁf G . , , _ '
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'NEW JERSEY
 Mathematics for Cosmetology. Student's Manual, 1968,
345 pages, $2.50, Offset.

A mathematics text related to the cosmetology trade. The
usual principles of general math are presented in the
first six units with virtually every problem related to
coswetology. The last three units, Taxes, Insurance, and
Accounts provide many practical problems.

NEW YORK
Cosmetology. Teacher's Guide, 1968, 123 pages, $2.00,
Offset.

This is a suggested instructional guide in cosmetology,

and presents the essential content to prepare candidates to
meet state licensure. Teachers will need to review the con-
tent and adapt it to local conditions. There is included a
job description in cosmetology, detail of several required
units of imnstruction, material on shop operation and man-
agement, and a selected bibliography.

OHIO
Cosmetology Course Outline. Instructor's Guide, 1967, 27
pages, $1.00 plus 25¢ postage and handling, Offset.

Content is divided into the following divisions: scalp,
hands and ’leet, hair, face, science, shop management, trade
mathematirs, and legal guidance. The outline under each
division is developed under the following headings: labora-
tory, related outline, teaching aids, and references. A
bibliography is included.

TEXAS (A&M Univ.EES) ‘
'~ Cosmetology Course Tutline. Course Outline, 1970 (Revised),

U R,

Covers the basic skills and technical information to be
taught during the first and second years of trade prepara-
tory instruction. Material is arranged under the following
headings: Content, information and skills to be taught,
suggestions on teaching information and skills, and sources
of information. A bibliography is included.

Cosmetology-Suggested Basic Course Outline. Teacher's Guide,
1970, T4 pages, $2.00, Offret. :
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. The outline is prepared to assist the teacher in developing
a course of study. There is included only basic skills and
technical information which must be supplemented with addi-
tional related instruction. First and second year content
is included. Topics range from bacteriology to wigs.

PUBLIC SERVICE OCCUPATIONS: 17.28
Fireman Training: 17.2801
QHIO
Fire Service Training. Textbook, 1964 (Revised), LOL
pages, $3.4L plus 25¢ postage and hendling, Offset.

This well-illustrated revised text is designed for use in
basic and advanced fire service training courses, and other
specialized courses in fire flghtlng

Provides informstion for training volunteer and paid fire
fighters. Chapter titles are: Community Fire Defense,
Chemistry of Fire, Classification and Use of Fire Extin-
guishers, Water as UseC in Fire Fighting, Fire Hydrants,
Standpipe and Hose Systems, Sprinkler Equipment and Auto-
matic Alarms, Fire Pumps, Fire Hose, Tools and Equipment,
Rope in the Fire Service, Ladders, Gas Masks, Advance In-
formation--The Alarm, Size Up, Forcible Entry, Rescue, Ex-
posures and Coafinements, Fire Extinguishment, Ventilation,
Salvage, Overhaul and Pick-Up, Care of Apparatus, Driving
Suggestions, The Run, Post-Mortem Conference, Fire Detectlon
and Arson Investlgatlon, Inspections, and Radiation Hazards.

. TInstructor's Manusl, 1964 (Revised), $4.00
plus 25¢ postage and handling, Offset.

Contains 26 detailed teaching 'guides for the basic course
and is keyed to the Fire Service Training textbook. These
guides will serve as a plan for the instructor when utiliz-
ing the group instruction method.

. Learner's Workbook, 1964 (Revised), $.75
pius 25¢ postage and handling, Offset.

Consists of 26 assignments which break the Fire Service
Treining textbook down into easily understandable lessons.
Excellent for Department and Brigade basic training, class
study, and of self-study and improvement when used with the
textbook. ' T

Law Enforcement Training: 17.2802
CALIFORNIA |
The California Court System ~ California State Peace Of-
ficer's Training Series 77. Resource Manual, 1967, Tl
pages,- . $,l;60', “Offset. - o o -
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. Written to explain to peace officers the structure and

functions of the California Courts. It contains ten chap-
ters giving a brief history of California's constitution,
the judicial council, the State supreme court, District
Court of Appeals, Superior Court, and the like. It also

contains a glossary of legal terms, and selected reference
material.

Calii .nia Criminal Evidence - Caslifornia State Peace Of-
ficer's Training Series 16. Instructor's Manual, 196k
(Revised), 68 pages, $1.00, Offset.

- Designel to assist peace officers in dealing with the types

of evidence problems they may encounter in the field and
in court. It is organized into 15 chapters with references
and sample cases covering various types of evidence.

California Criminal Lew Qutline and Penal Code Sections.
Training Series 13. Resource Manual, 1963 (Revision),
210 pages, $1.05, Offset.

This is a practical peace officer's manual emphasizirg the
elements of major crime. Copies of the most frequently-
used sections of the Penal Code are included.

California and Federal Agencies Allied and Related to Law

" Enforcement. Training Series 66. Resource Manual, 1969,

267 pages, $2.25, Offset.

Presents those agencies in California and in the Federal
government that are related in law enforcement activities.

Court Appearance and "% ooy - Ca.iforuid resmce Officer®s
Training Publication No. 10. Instructor's Guide, 1963
(Reprint), 12 pages, $.60, Mimeo.

This is an outlined lesson plan covering the appearance,
demeanor, actions, reactions, bearing, and the liks, of

the officer before, on taking oath, and on the witness
stand.

Field Notetaking and Crime Scene Recording - California
Peace Officer's Training Publication No. 73. Instructor's
Guide, 1963, 05 pages, $.(5, Mimeo.

| Developed primarily for those pcolice departments who de-

sired training for their personnel, in the subject area.

. The guide contains outlined instructions, general informa-
- -~tion, information sheet, references, and appendices.
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How to Invesiigate Assault Cases - California Peace ‘Officer's
Training Publication No. 67. Instructor's Guide, 196L, 25
pages, $1.00, Mimeo.

Designed to be used as study and reference materials for
orfficers, or as a correspoandence course with a test, or as
an outline course guilde. t contains outlined materials,
references, and a final test.

Introduction to Investigation and Police Procedures - Cali-
fornia State Peace Officer's Training Series 75. Resource
Manual, 1966, 175 pages, $L.25, Offset.

Describes the many technigues which may be utilized by law
enforcement personnel to ingquire into the truth of a par-
ticular occurrence, problem, or situation. Consists of
_two parts, the first part deals with the "tools" or "tech-
nigues" available to the investigator. The second part
sets Torth specific types of investigation and makes an
attempt to relate the techniques to the situation. The
first part contains the first eight chapters, and the
second consisys of chapters nine through twenty-three. It
also contains a bibliography. '

Law Enforcement‘Training'in California - California State
Peace Officer"s Training Series 72. Resource Manual, 1963,
206 pages, $1.50, Offset.

' Suggests ways and means by which offie~r- and prospective
officers mayv bhe trainec. .. alsc & __ oes t. 2 funuamentals
P v Lewcit L education for tae law enforcement service. Its
primary purpose is to furnish information, suggestions, and
standards for the operation of law enforcemexnt training
programs.

Mechanics of Arrest . California State Peace Tfi _cer's
Training Series 2. Instructor's Guide, . 1967,, I pages,
$.50, Offset.

- Dezigned to provide the officer with a clear mmderstanding
of the procedure he should follow in meking arr&sts under
\varying circumstances. The contert is outlinz under seven

‘major headings.

Narcctics and Dangerous Drugs. Training Seris; 33. ERe-
source Msnual, 1969, $3.00, Offses.
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Contains information generally unavailable from any one
source. OFf significance is content dealing with what the
Courts permit officers to do in apprehending drug offenders.

Police Organization and Administration. Training Series 59.

Resource Manual, 1969, 217 pages, $1.00, Mimeo.

Contains helpful organizational patterns, suggestions and
technigues used by Administrators in building strong de-
partments.

Police Report-Writing - California State Peace Officer's
Training Series T4. Instructor's Manual, 1964, 104 pages,
$1.25, Offset.

Designed to give the trainee the basic rules for writing

"reports that will be clear and understandable to anyone who

must read them. The contents are organized into ten separ-
ate chapters covering reasons for reports, types of reports,
main elements in reports, preparation of narrative reports,
and descriptive reports of persons, vehlcleb, properties,
and the like.

Police Supervisory Control. Training {.7i . .. Resource
Manual, 1969, 267 pages, $2.25, Offset.

Calls police administrators' attention to the fact that
their management is certain to be weak unless the depart-
ment under their control is supervised adequately.

Public Relationé for the Law Enforcement Officer. Training
Series Ll. Resource Manual, 1969, 90 pages, $1.00, Off-
set.

Content is helpful to department personnel interested in
modifying their public relations image.

Study Manusl and Bibliography for Peace Officers.  Training

‘Series 52. Resource Manual, 1969, 93 pages, $1.25,

Offset.

The manual includes classroom note taking, use of books by
peace officers, use of the library and & bibliography.

Supervisory Personnel Development - California State Peace
Officer's Treaininp Sories (b. Instructor's Guide, 1965,
1L0 pages, $1.25, Offset. .
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Developed to provide a basic outline for training in Police
Supervision at the post-secondary level. It contains 14
lesson plans covering the essentials of Supervision in law
enforcement service. It also contains a bibliography.

Traffic Accident Investigation Procedure - California Peace
Officer's Training Publication No. 68. Instructor's Guide,
196k, 35 pages, $1.00, Mimeo.

Contains four sections, outlining the proper procedures and
related data an officer should accumulate when investigat-
ing an accident.

Visual Scilence as Applied to law Enforcement -~ Califormia
State Peace Officer's Training Series 78. Instrudtoxr's
Guide, 1968, 168 pages, $1.60, Offset.

Describes techniques used by law enforcement personnel to
improve “their investigative procedures. Contains 15 sessions,
outlines, each session broken down into four parts. A
glossary and a reading list are included.

NEW YORK .
Law - Everyone Should Know - Adult Course Outline. Bulletin
No. 98. Adult Course Outline, 1966, 95 pages, $.50,
- Offset. .

~This is a teacher's guide for an adult education course for
a class of laymen - people who want some basic knowledge of
law as it applies to everyday life.

OHIO -
Law Enforcement Officer Training. Learner's Manual, - 1968,
2hly pages, $3.80 plus 25¢ postage and handling, Offset.

+ Designed for use in training programs to provide the law
enforcement officer with the skills and technical knowledgs
essential in performing his duties. Covers the practices
and techniques of the following procedures: Acquiring and
Maintaining Uniform, Patrolling on ¥Foot - Daytime - Night-
time, Patrolling in an Automobile - Daytime ~ Nighttime,
Handling Misdemeanors Witnessed by Officer, Handling Mis-
demeanors Not Witnessed by Officer, Handling Felonies,
Handling Traffic Violations, Handling Traffic .Accidents,
Arresting, and Testifying in Court.

. Instructor's Manual, 1968; hok pages, $5.75
plus 25¢ postage and handling, Offset.

E Contalns teaching. guides for each of the tralnlng procedures
‘1ncluded in the learner s manual.
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TEXAS (A&M UNLIV.EES)
Police Administration. Instructor's Guide, 21967, 173
pages, $3.00, Offset.

For use of instructors in developing subject matter for a
one-~-semester course in law enforcement at the secondary
school level. Material is organized under headings: In-
formation and Skills to be Taught, Methods, Techniques and
Aids, and Sources of Information. 4 bibliography and
visual alds ere included.

Public Service Occupations, Other: 17.2899
VHIO '
Emergency Victim Care and Rescue Training. Textbook, 1965,
327 pages, $4.15 plus 25¢ postage and handling, Offset.

For use in adult and extension classes. A recent revision,
this text reflects recent medical findings about closed
heart compression, artificial respiration, maneuvering
auto accident victims onto backboards, and other new mater~
lals. Medical aspects were reviewed by physicians expert
in theilr various specialties. Well illustrated. Chapter
titles are: Emergency and Rescue Vehicles, Equipment,
Personnel, Operations, Safe Driving Practices, Controlling
the Situation, Childbirth, Common Squad Emergencies, the
Mentally Disturbed Patient, Resuscitation, Oxygen Therapy,
Closed Chest Heart Compression, Use of Backboards, Rescue
Cerrier and Drags, fAerial Ladder, Rescue Procedures, Forc-
ible Entry, Gas Masks, Electrical Emergencies, Cutting
Torches, Rope and Rigging, Shoring and Tunneling, Water-
front Operations, Unusual Situations, Records and Reports,
Post Mortem Conferences, and Legal Aspects.

. Instructor's Manual, $2.50 plus 25¢ postage
and handling, Offset.

Consists of a series of teaching gulides prepsred as a plan .
of instruction using the above textbook.

Scnool Bus Driver Training.

There are three manuals in this series. They were pre-
pared to (1) essist the school bus drivers in becoming
familiar with transportation laws of Ohio, (2) acquaint
drivers with best known techniques of school bus driving,
and (3) impress drivers with their tremendous responsibil-
ities on the necessity to observe every safety precaution.

"
1%
!
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. Pre-employment Manual. Student's Manual,
1971, 93 pages, $2.00 plus 25¢ postage and handl¢ng, Offset.

Provides five units dealing with the driver and his personal
qualities and character traits, pupil transportation laws,
school bus orientation and driving fundamentals.

. Basic Course Learner's Manual. Student's
Manual, 1971 (Revision), 143 pages, $2.00 plus 25¢ post-
age and handling, Offset.

Contains ten units with several topics under each unit.

Areas covered by the units include, an introduction to school
bus driver education, public relations, pupil transportation

laws, bus maintenance, driving fundementals, defensive driv-

ing safety, first ald, and the special child.

‘ . Advanced Drivers Course. Teacher's Manual,
1969, 83 pages, $2.50 plus 25¢ postage and handling,
Offset. :

Contains seven units, a glossery and a bibliography. Fach
unit contains several topics. The material involved covers
+the same general areas as shown in the manual above but the
topics are treated in greater depth and difficulty level.

TEXAS (A&M UNIV.EES) |
Sewage Works Operation - Three Units. Study Guides.

Specifically prepared for use of new and advanced employee
classes in the sewage works operation field. The material
is intended for use as technical references and as class-
room aids in teaching the umit courses.

Unit I - Sewage Works Operation, 1970, 63 pages, $1.50,
Offset.

Unit IT - Sewage Treatment. 1969, Ob pages, $1.50, Offset..
Unit III - The Sewage System. 1970, 65 pages, $1.50,
Offset.

Water Works Operation ~ Five Units. Study Guides.

Prepared for use of new and advanced classes in the water

works operation.field. The material is intended as tecii-

nical references for use as classroom alds in teaching the
unit courses '

"'f?h(TI)= Lo
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Unit 1

Basic Water Works Operation, 1970, 55 pages,
$1.50, Offset.

Unit 2 - Advanced Water Works COperation. 1970, T2 pages,
$1.50, Offset.

Unit 3 - Ground Water Supply. 1969, 95 pages, $1.50,
Offset. \

Unit 4 - Surface Production. 1965, 69 pages, $1.50,

' Offset. B
Unit 5 - Water Distribution. 1970, 77 pages, $1.50,
' Offset.

Basic Water Laboratory Course, 1969, 232 pages, $3.50,
Offset.

Basic Water Waste Laboratory Course, 1970, 166 pages,
$3.50, Offset.

QUANTITY FOOD OCCUPATIONS: 17.29
Baker: 17.2901
 ATABAMA | o | |
Commercial Baﬁlng. Study Gu1de, 19705‘ 125 pages, $2.00,
" Mimeo.. (Cooneratlve Training). = B ' '

Contains ass1gnment sheets for-usevin Industrial Coopera-
tive Training. :

.. Answer Booki-.l970, 11k peges; $l.75,‘vMimeo,:

NEW JERSEY
Baking -~ Related Science and Trade Informatlon - Part I,
o ‘Iggredlents.‘ Student s Manual 1964 ,1176 pages, $2.00,

‘ For use in day trade preparatory classes., The test first
. 'presents the science used in processing baking 1ngred1ents
- and then shows the application of the science in the use
~ . of these ingredients.  Content is divided into 12 units -
wunder the following_tltles - Flour, Yeast and Fermentatlon,
 Chemical Leavening, Salt,“Water, Sugar and Other Sweetness,
Eggs and Egg Products, Shortening and Other Baking Fats,
Milk and Milk Products, Starches, Chocolate and Cocoa, and
Gums and Stabilizers. - A .unit glossary, and test are in-
cluded.  Specific ass1gned readings are included in the
references.

TEXAS (U.T.) ¢ | - o
. Baking. Student's Guide, 1970, .132 asslgnments, $6.00,
Offset. . (COoperativehTraining)bAJ o S




Contains assignments and unit tests. An answer book 1s
available for use by the coordinator.

. Answer Book. Teacher's Manual, 1970, $2.70,

Offset.

Cook/Chef:  17.2902
ALABAMA R '
Commercial Cooking. Study Cuide, 1966, 134 pages, $2.25,
Mimeo. (Cooperative Training).

Contains 56 assignment sheets for student's use in Industrial
Cooperative Traininge

—

MISSOURT
Chef. Study Guide, 1965, 122 pages, $1.50, Mimeo.
( Cooperative Training).

» Answer Bock. 1966, 67 pages, $1.00, Mimeo.

Contains 21 as51gnment sheets for student's use in In&us-
trial Cooperatlve Training.

. Instructor's Key. 1965, 23 pages, .$.50,'
Mj.meo. . ‘ tL. T

TEXAS (v.1.) : : o R
. Chef. - Student's Guide, 1969, $3.75, 66 assignments,
. Offset. (Cooperatlve Training). = - 2

‘;There ‘are 25 unlts and 66 a851gnments covering a wide rangéii~“
ot 1n;ormatlon on food preparation. The answer book is: for
‘*use of the coordlnator in evaluatlng student's performance,

Co Answer Bodk. Teacher s anual, 1969, $1.90,
Offset. - '
Meat Cutter:  17.2903

, .

Meatcutting and Merchandising. Study Guide, 196k, 85

pages, $L.25, Mimeo. (Cooperative Tralnlng)

,‘Cn“ualns 7L a551gnment sheets for student s use in Indus-
vtrlal Cooperatlve Tralnlng. '

. ,.‘Answer ‘Book. l96h; 59vpagés, $.75, Mimeo.
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CATIFORNIA
Meatcutting. (Apprenticeship).

These materlals are de31gned ror use in related instruc-
tion courses for apprentices.

Part T. Workbock, 1971 (Revised), 142 pages, $2.25,

33 instructional topics, Offset.

. Testbook, 1963 (Revised), $2.25, Offset.

. Examination, 1963 (Revised), $.35, Offset.

Part II. Workbook, 1964 (Revised), 123 pages, $2.25,
4 units, 23 instructional topics, OFffset.
: . Testbook, 1964 (Revised), $2.25, Offset.
. Examination, 1964 (Revised), $.35, Offset.

MISSOURT
Meatcutting. Study Guide, 1965, 1356 pages, $1.50,
Mimeo. (Cooperative Training).

Contains 16 assignment sheets for student's use 1n Indus-
trlal Cooperatlve Tralnlng.

. Instructor s Key. 1965, 23 pages, $.50,

TERes (U.T.) - -
Meatcubting — Study Guide and Unit Tests. Student's Guide,
-f 1966, 7 units, 51 assignments, $5.00, Offset. (Cooper-
"ative Training). R S o

‘”“Included in the gulde is a progress chart COVerlng the jobs
and related assignments. The answer book is helpful in
evalua’c:.nfT Woﬁh on'che assignments and unit tests.

'« Answer Book. 1966, $2.40, Offset.

_SMALL ENGINE REPAIR,‘INTERNAL CQMBUSTIQN: 17.31

ATABAMA
- Small Gasoline Engines. Study Guide, 1969, 91 pages, $1.50,
Mimeo. (Cooperatlve Training).

Contains assignment sheets for use in Industrial Cooperative
Training.

o Answer Book. 1969, 57 pages; $1.00, Mimeo.
o .Job Test. 1969, .77 Tests, $.75, Mimeo..
e :JdbfTest'Answers.,‘1969, 20 pages, $.25, Mimeo.
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LOUTSTANA |
Small Engine Mechanics - Units I through VI. Related Study
Assignments - Job Sheets. Study Guide, 1966 (Reprint), 347
pages, $2.00, Offset.

Developed as a basic high school course in small engine repair
for job entry. This guide contains the first six of a total
of 13 units. The units in this guide are entitled: Engine
Fundamentals, Basic Repalr Skills, Fuel Systems, Magneto Ig-
nition, Starting Systems and Engine Overhaul. The units con-
tain related studyv assignment sheets, job sheets, problem and/
or study questions, and a bibliography.

: . Units VIthrough XIII. Study Guide, 1966, 117
pages, $2.00, Offset. _

The seven units in this guide are entitled: Clutches and Drive
Mechanism, CGrass Cutting Equipment, Refinishing, Chain Saws,
' Pumps, Outboard Engines, Fuel Systems, and Outboard Engine Ig-
nition. I% also contains related study assignment sheets, job
sheets,'pﬁdblem or study questions,‘andlreférences.

. Testbook < Units I-XITI, 1967, 39 pages, $2.00,

Offset..

v . . Answer Book - Units I-XIII, 1967, 8 pages, $2.00,
Offsgt. ‘ : ' , '

o omo N I ,
o Small Engine Repair. Curriculum Guide, 1970, 60 pages, $1.50
plus 25¢ postage and handling, Offset. .

. The guidelines contained in the-publication include such topics
- as educational specifications” for small engine repair, equipment
. needed, operating budget, ‘course length, time schedule, suggested
texts and references, instructor gqualifications and many similarly
~helpful points of information.

- TEXAS (U.T.) e
: Motorcyle Repair. Student's Guide, 1970, 59 assignments,
$6.85, Offset. (Cooperative Training). -

Contains repailrman's informational material and assignment un-
‘der 17 unit headings. An added aid to the coordinator is the
answer book. R , ‘

. Answer Book. Teacher's Manual,  1970, $2.90,

- Offset.




Small Engines and QOutboard Motors - Study Guide and Unit Tests.
Student's Cuide, 1965, Small Engines - 14 units, 53 assign-
ments, ' Outboard Motors - 4 units, 15 assignments, $4.00,
Offset. (Cooperative Training).

Included in the guide is a progress chart covering the jobs
and related =signments. The answer book is helpful in
evaluating wcrk on the assignments and unit tests.

-+,  Answer Book. 1965, $2.40, Offset.

STATTONARY ENERGY SOURCES OCCUPATIONS: 17.32
Stationary Energy Sources Occupations, Othex: 17.3299

CALIFORNIA
First Course in Apprenticeship -~ Operating Engineers.
 (Apprenticeship).

These materials are available for use in related instruc-
tion courses for apprentices. :

Part I. Workbook, 1965, 14l pages, &1.25, L4 units,
19 1nstructlonal topics, Offset. R
- Testbook, 1955, $.50, Offset.

Part IT. Workbook, 1966, -117 pages, $1.50, 3 umits,
13 1nstructlonal topics, Offset.
. Testbook, 1966, $.50, Offset.

Heavy Equipment and Its Uses —‘Operating'Engineeré; Work-
"book, 1966, 171 pages, $2.00, O units, 16 instructional
“topics, Offset. (Apprentlzeshlp).h ' :

- The workbook is designed:for use in related instruction
~ courses for apprentices, :

. Testbook, 1966, $.25, Offset.

kInternal Combusu1on EnglnGS'-VOperating Engineers. Work-
book, 1967, 1Tk pages, $2.00, T units, 16 instructional
topics, Offset. (Apprent*ceshlp).

This workbook is available for -use in related instruction
courses for apprentices.

. Testbook, 1967, $.50, Offset.
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LOUISIANA
Industrial Engines.

A series of five units, each including related study sheets
and job sheets with assignments to be utilized in a high
school course of instruction to prepar  versons for repair
and maintenance work on both gasoline and diesel engines.

Cnit L - Bench Work; Unit IT - Overharl, Cleaning, and In-
spection; and Unit ITIT .- Auxiliary Ec ipment. Study Guide,
1966, 175 pages, $2.00, Offset. One volume.

mit IV ~ Diesel Fuel System; Unit V - Welding. Study
Guide, 1966, 131 pages, .$2.00, Offset. One volume.

. Test Sheets, 1964, 66 pages, $2.00, Offset.
For all five units.
. Answer Book, 1964, 26 pages, $2.00, Offset.
For all five units.

TEXTILE PRODUCTION AND FARRICATION: 17.33
Tailoring: 17.3302
3 ATABAMA ,
Garment Alterlng and Repairing. Study Guide, 1968, 112
 pages, $1.75, DMimeo. (Cooperative Training).

Contains assignment  sheets for use in Industrlal Coopera-
tlve r1ra:.n:.ng.

. Answer Book. 1968, &80 pages, $1.00, Mimeo.
. Job Tests. 1968, 96 pages; Mimeo.
. Test‘Answers; 1968 - 29 pages, Mimeo.

Textlle Productlon and Fabrlcaulon, Other: 17.3399
ATABAMA ' )
Textile Technlclan. Study Gulde, 1969, 92 pages, $1.75,
Mimeo. (Cooperative Training).

Contains a881gnment sheets for use in Industrial Cooperatlve
Training. ,

. Answer Book. 1969, 92 pages, $1.25, Mimeo.

UPHOLSTERING: ~ 17.35
CATABAMA o :
- Furniture Upholstery and Repair. Study Guide, 1966, 105
pages, $1.50, Mimeo. (CooperauivefTraining).

Contains. 87 assignment sheets for student s use in Industrlal
Cooperative’ Tralnxng._

'5 Answer Book. 1966 67 pages, '$l,25; _Mimeo.




MISSOURT
Upholstery. Study Guide, 1967, 86 pages, $1.50, Mimeo.

(Cooperative Training).

Contains 17 assignment sheets for student's use in Industrial
Cooperative Training. '

. Instructor's Key. 1964, 1k pages, $.50, Mimeo.

TEXAS (U.T.)
Furniture Repairmen and Upholsterer. Student's Guide, 1970,
L8 assignments, $4.50, Offset (Cooperative Training).

The guide designed for student's study contains 11 units deal-
ing with both upholstering and furniture repairing. An answer
book is helpful to the coordinator in evaluating studert's
work.

'''' - - . DBnswer Book. Teacher's Manual, 1970, $2.50,
Offset. a

- WOODWORKING OCCUPATIONS: 17.36
Millwork and Cabinetmaking:  17.3601
ATABAMA -
Carpentry, Cabinet and Mill Work. Study Guide, 1970, 125
pages, $2.00, Mimeo. = (Cooperative Training).

Contains assignment sheets for use in Industrisl Cooperative
‘Mj”ralnlng. :

. Ansver Book. 19705 113 pages,  $1.75, Mimeo.

| CALIFCRNIA '
Cabinetmaking and Ma.llwork.\v(Apprenticeship)°

These materials are designed for use in related instruction
courses for apprentices. :

Part I. Workbook, 1962 (Revised), $2.00, Offset.
. Testbook, 1962 (Revisel), $2.00, Offset.
. Examination, 1962 (Revised), $.35, Offset.

Part IT. Workbook, 1964 (Revised), 99 pages, $2.00, 8
units, 34 instructional topics, Offset. ,
co : . Testbook, 1964 (Revised), $2.00, Offset.
. Examination, 1964 (Revised), $.35, Offset.

Part IIT. Workbook, 1966 (Revised), 117 pages, $2.00,
7 units, 27 instructional topics, Offset.

-, Testbook, 1966 (Revised), $2.00, Offset.
. Examlnatlon, 1966 (Rev1sed), $o 35, Offset.




MISSOURT | |
Cabinetmaking. Study Guide, 1965, 164 pages, 35L.50,
Mimeo. (Cooperative Training).

Contains 22 assignment sheets fox studemt‘c use n Industrial
Cooperative Training. '

. Instructor's Key. 1965, 30 zages, $.50,

Mimeo.

TEXAS (U.T.)
Cebinetmeking - Study Guide and Unit Tests. Siucent's Guide,
1969, B8 units, 70 assigaments, &k.70, Cofset. (Coopera-
tive Training).

Included in the guide is a progress chart coverirg the jobs
and related assigmments. The answer book is helpfud in
evaluating work on the assignments and unit tests.

. Answer Book. 1969, $1.95, Offseuv.

Woodworking, Other:  17.3699
ATABAMA
Furniture Refinishing. Study Guide, 1969, 65 pages, $1.00,
Mimeo. (Cooperative Training).

Contains assignment sheets for use in Industrial Cooperative
Training.

. Answer Book. 1969, L8 pagés, $.75, Mimeo.
. Job Test. 1969, - 54 tests, $.75, Mimeo.
. Job Test Answers. 1969, 7T pages, $.25, Mimeo.

TEXAS (U.T,)
. Furnluure Flnlshlng - Stu&y Cuide and Unit Tests. Student's
- Guide, 1967, 13 units, 51 assigaoments, Offset. (Cooper-
ative Training). , .

Included in the guide is a progress chart covering the jobs
and related assigmments. The answer book is helpful in
evaluating work on the assignments and unit tests.

o Answer Book. 1967, $1.95, Offset.

'TRADE AND INDUSTRIAL OCCUPATIONS, OTHER:  17.99
ALABAMA

 Fractions Package. Student's Workbooks, 1967, *, $1.75,

Offset.
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These lessons or units were designed for use in adult educa-
tion classes, particularly classes for the educationally dis-
advantaged. Content consists of a series of nine units de-
veloped under the following titles: Introduction (12), Re-
ducing Fractions (6), Finding Lowest Common Denominator (11),
Improper Fractions to Mixed Numbers (6), Mixed Numbers to
Improper Fractions (6), Addition (8), Subtraction (12), Multi-
plication (8), and Division (8). An answer sheet is included

. with each unit and a pre-test and post-test for all units are
supplied with the series.

¥ Numbers in brackets indicate the number of pages in each
unit.

How to Read a Rule. Student's Workbook, 1966, 19 pages,
$.40, Offset.

Programmed material designed for use of students who are edu-~
cationally handicapped. This lesson booklet is for the pur-
pose of helping the student learn how to read a mason's rule
and introduces the use of fractions. Illustrated. An answer
book, a pre-test, and a post-test are included.

' Sewing Machine Mechanic. Study Guide, 1970, 122 pages,
$2.00, Mimeo. (Cooperative Training).

Contains assignment sheets for use in Industrial Cooperative
Training.

_. Answer Book. 1970, 75 pages, - $1.75, Mimeo.

Using Decimsls. Student‘s Workbook, 1966, 14 pages, $.40,
Offset. ' : , )

This is a programmed lesson designed to aid the learner in
using decimals with shop work. It is a step-~by-step develop-
-ment that contains learning reinforcement as a part of the
teaching-learning process. '

" CALIFCRNIA -

77 Introduction to Apprenticeship. Workbook, 1968 (Revised),

$2.75, Offset. (Apprenticeship).

The workbook is designed for use in related instruction courses
for apprentices.
- . Testbook, 1968 (Revised), $2.50, Offset.
. -+ . Exemination, 1968 (Revised), $.35, Offset.
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INDIANA |
Industrial Cooperative Training. Coordinator's Guide, 1968,
110 pages, $1.00, Offset. (Cooperative Training).

This guide has been prepared for use in industrial ccoperative
training programs conducted in the secondary schools of Indiana.
It is designed to assist coordinators in the teaching of “gen-
eral related" information regardless of the occupation involved.
It contains 17 assignment sheets, 12 information sheets, and a
bibliography.

MICHIGAN (DVE) _
Industrial Arts Programing. Administrative Resource, 1968,
15 pages, Free, Offset.

This publication is designed to be helpful to those planming
and developing industrial arts programs to meet the occupation-
al needs of students for the world of work. Many helpful ideas
Tor pre-vocational training are contained in the booklet. The
role of industrial arts and its function, together with eight
objectives, provide basic information for adwinistrators who
wish greater clarity of this area of general education.

MISSOURT
Floristry. Study Guide, 1967, 136 pages, $1.50, Mimeo.
(Cooperative Training).

Contains 23 assigmment sheets for student's use in Industrial
Cooperative Training.

. Instructor's Key. 1967, 26 pages, $.50, Mimeo.

See‘also: 'AGRICULTURE:
' Greenhouse Operation and Management: 01.0503.

DISTRIBUTIVE EDUCATION
Floristry: OL.05.

Jewelry Making and Repair. Student's Guide, 1968, 109 pages,
$2.50, Mimeo. (Cooperative Training).

Provides an analysis of jewelry and repair and 17 assignments.
Topics covered include such items as tools used, metals used,
working with wire and tubes, polishing, engraving, etching,
casting, and enameling, to mention but a few..- The guide is
intended for use in cooperative education training programs.

84(TI)_
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' . A Key to Questions. Teacher's Guide, 1968,
17 pages, $1.00, Mimeo.

The answers are arranged to facilitate the process of evalu-
ating student progress and comprehension.

Orientation to Employment. Student's Guide, 1970, 12h pages,
33.00, Offset. (Cooperative Training).

This study guide has been developed to aild the teacher~coord~
inator of cooperative education who must present general in-
formation about employment. The content deals with many
topics helpful to young employees in adjusting to the work
situation. It contazins informatioan about cooperative educa-
tion, economics, club activity, career opportunities, and
much more.

MISSISSIPPI
Planning and Eguipping School Shops for Trade and Industrial
Faqucation. Administrator's Manusl, 1968, 112 pages, "32.50,
Offset. : ' ‘

The manual is designed to assist local administrators as they
plan facilities and select equipment for vocational training.
Section one of the manusl covers planning principles and sece-
tion two deals with selected layouts, with legends and supply
1ists. An extensive bibliography is also provided in the
publication. ‘ ;

NEVADA
Trade and Industrial Education Policy Manual. FPolicy Manual,
196k, 23 pages, Free, Mimeo. -

Divided into eight parts., Under the general headings of:

Policies and Proczdures; Secondary Preparatory Frograms; Part-~
' time Cooperative Classes; Pre-employment Shop Programs; Youth

Leadership Organizations; Post-secondary; Adult Programs;

FTire Training Programs; Teacher Education; Persons with Special

Needs; and Reinbursement for Day and Evening Classes.

NEW JERSEY
Package Line Mechanics. Course Cutline, 1968, 133 pages,
$2.00, Offset. '

‘This is an outline for a complete program to train package

line mechanics. The outline was developed with the coopera-
tion of the Packaging Machinery Manufacturers Institute. There
are outlines for both day and evening students. ' '




Safety Practices and Procedures in Schooi Shops. Student's Man-
wel, 1968, 185 pages, $1.50, Offset.

A bssic safety text. Tnis book can be used as a classroom group
text or as an individual reference. The book presents the mater-
ial in 42 topics. The topics range from safety squads to in-
dividual pieces of safety equipment.

NEW MEXICO

A Handbook for Trade and Industrial Teachers. Teacher's Hand-
book, 1968, 71 pages, Free, Offset.

This handbook provides the beginning trade and industrial teach-
er with information and practical procedures, and it identifies
resowrces through which teaching can be made effective and stim-
ulating. Topics covered include such items as the place and
purpose of trade and industrial education in the total educa-
tion process, the place of the vocational teacher on the edu-
cation team, the teacher's job, getting realy to teach, and
many more. : : =

Safety Guide - Industrial Education. Teacher's Guide, 1970,
‘93 pages, Free, Offset. ~

The gulide was prepared to assist instructors in developing a
comprehensive safety program. The material has been arranged
so that it can be easily duplicated for shop, classroom and
laboratory use. Topies covered include such items as causes

of accidents, instructor's liability, control of student activ- .
‘ities, fire prevention, safeguarding the laboratory, safety
education aides, and many more.

'NEW YORK - - SR
Related CGeneral Information for Cooperative Trade and Indus-

trial Bducation. Teacher's Guide, 41970, 254 pages, $2.00,
Offset. (Cooperative Training). .

Tae material is designed Tor use by teachers of general related
information who are preparing students to take thelr place in

+he world of work. It contains eight sections with titles such
as orientation, getting a job, job practices and human relations,
personnel management and labor relations, consumer economics, and
some others. o ’ ' o

OHIO ‘ L |
Diversified Cooperative Training. Planning Manual, 1968

‘.(Revised), 20 pages,. - $.50 plus 25¢ postage and handling,
Offset. . Co B




A description of the objectives, standards and operating pol-
icies of a Cooperative Trade and Industrial Education Program
plaaned to meet the needs of the smaller community and in
situations in which insufficient enrollment and employment
opportunities exist.

Facilities and Equipmen% for Tra&e'and'Industrial Fducation
Programs. Planning Manual, 1966, 132 pages, $2.65 plus
25¢ postage and handling, Offset. ’

- Provides authoritative information for persons responsible
for the initial educational plarmning of trade and industrial
education facilities. Such persons would be members of boards
of education, school administrators, and vocational directors
and supervisors. Many suggestions concerning the physical
layout are included as well as equipment lists and costs for
the more common areas of 1nstruct10n. A bibliography is in-
cluded. : ‘ -

. Factors Contributing to Student. Achievement in Trade and-
Industrial Education. Report of Study, 1966, 121 pages,
$1.65 plus 25¢ postbage and handling, Offset.

- The conclusions and recommendations of this study will be of
“special interest to individuals responsible for ‘selection. of
teaching personnel. Traits indicated by -an Oplnlon, ‘Attitude

and ‘Interest Su”vey are reported for teachers in 16 trades.
Eleven traits were used in fo"mlnv a profile for these teach-

_ers. These traits are:. .Achiever Personality, Intellectual
JQuallty, Craatlve Personallty, Social Adjustment, Fmotional
Adjustment; Masculine Orientation, Business Interest, Human-
ities Interest Social Science Interest, Phy51cal Sclence
Interest,'and Blologlcal Science Interest."

Instructor's Guide. G-1. -Coordination in Diversified Coop-
erative Training. Teacher's Guide, 1970, L3 pages, $l.50
plu§ 25¢ postage and handling, Offset. (Cooperative Train~-
ing).

This guide will help supply the necessary information for
the efficient and productive operation of a diversified
cooperatlve tralnlng program. -Topics covered include the
role of the coordinator, public relations, recruitment and
selection of trainees, selecting training stations and con-
ducting effective classroom instruction.

Instructor's Guide. G-3. Teacher's Guide, 1970, 24 pages,
- .$1.50 plus 25¢ postaae and handllng,_ Offset.  (Cooperative
"Tralnlng). ' : [




The guide offers suggestions for coordinators of occupational
work experience. Its purpose is to more quickly update coord-
inators who will work with trainees and employers. Pre-school
assignments and concepts are covered in the two-part guide for
the teacher-coordinator.

Occupatiohal Laboratory for Youth with Special Needs. Admin-

istrator's Manual, 1970, 53 pages, $1.50 plus 25¢ postage
and handling, Offset.

The manual provides workable answers to such areas of concern
as the purpose of trade and industrisl education, educational
specification for occupational laboratory, suggested lists of
equipment and tools, operating budget and the like. This is
a manual of suggested guidelines for developing & high school
trade and industrial education program. o
. Occupational Work Experience. ' Course Outline, 1970, 113 pages,
"-$2.?O.pluslp0stage,and handling, Offset. .(Cooperative Train-
ANg) e . - ’ : '

The course outline will assist instructors in developing a
functional and effective training program for those students
~ who have been selected for this special kind of education.

. Two semesters of  curriculum offering have been establikhed.
There are 12 topics covered in each semester. . Areas of con-
cern include such items as how ‘to apply and get a job; how to

‘study, what the employer wants, goverrnment and you, personal

L qualitiesvand”many‘more; 

Qccupational Work Experience. Student's Guide, 1970, 103
pages, $2.50 plus 25¢ postage .and handling, Offset. .({Coop-
erative Training). .

The content is designed to save the student money, help him
get a job, keep the job he has or help him get a better one.

- The broad areas of coverage include such items as employment,
finance and social problems. -

- Second Semester. Student's Guide, 1970, 124
pages, $2.50 plus 25¢ postage and handling, Offset. ‘

 The second semester content deals with history, income tax,
government, workmen's compensaticn, personality and a great
many more contemporary problems about which young people should

have firsthand information.




Suggested‘Guidelines'for Developing a High School Trade and
Industrial Program.

The guidelines listed have been developed for use by local
administrators seeking‘éid_in developing new and additional
programs. Each guideline contains information of the fol-
lowing: description of specific trade pProgram, educational
specifications, shop layout, equipment lists, operating bud-
get, course length and outline, class size, time schedule,
bibliography, and other pertinent information.

Automotive Mechanics. Suggested Guidelines, '1967, 91 pages,
$1.50 plus 25¢ postage and handling, Offset.

Automotive Body and Fender Repair. Suggested Guidelines,
1967, 67 pages, $1.50 plus 25¢ postage and handling, Offset.

Carpentry. Suggested Guidelines, 1968, 6L pages, $1.50
plus 25¢ postage and handling, Offset. . T

Commercial Art. Suggested Guidelines,, 1968, 60 pages,
$1.50 plus 25¢ postage and handling, Offset.

Cosmetology. Suggested Guidelines, 1967, 90 pages, $1.50

plus 25¢ postage and handling, Offset..

Drafting. Suggested Guidelines, 1967, 66 vpages, $1.50 plus

25¢ postage and handling, Offset.

Machine Trades. Suggested Guidelines, 1967, 66 pages, $1.50
plus 25¢ postage =nd handling, Offset. :

Sheet Metal. Suggested Guidelines, i968, 66 pages, $1.50

plus 25¢ postage and handling, Offset. .

Small Appliance Repair. Suggested Guidelines, 1968, 66 pages,
$1.50 plus 25¢ postage and handling, Offset.

Welding. Suggested Guidelines, 1968, 68 pages, $1.50 plus
25¢ postage and handling, Offset. '

OKT.AHOMA

Reference Material for»Industrial'Cooperative'Training Programs.
Teacher's Resource, 1969, 35 pages,. $.50, Offset. (Coop-
erative Training). _ ‘ S

Contains a 1list.of study guides, reference books, and auxiliary

- materials suitable for use by students in industrial cooperative
'xtraining programs. The.materials‘are_categorized by occupational




areas ranging from, appliance serviceman to welder. OFf help
as well to teacher-coordinators, is a list of publishers and
their addresses.

TENNESSEE ' _ _
Vocational Related Math for Vocational Tmprovement Programs.
Curriculum Guides, 1969, 3 Volumes, $10.00, Offset.

Tnis mathematics curriculum is designed for individual student
use. 3HFach copy contains 3 levels which are assembled separate-
ly and entitled: Blast Off, In Orbit, and Touchdown. The
“teacher's copy is bound and includes the answer key. The other
two volumes are loose leaf.

Complete instructions for using this unusual abproach to teach-
ing math is included in the package which WEIghS 52 pounds,

. TEXAS (AM UNIV.EES)
Unit I - Introduction to Teachlng Vocational Tndustrial Sub-
jects. 1960, 75 pages, $l. 75, Offset.- - .

 Among the topics are:. Factors in Learning’and Teachlng, Methods
or. Teaching Tools; Use of Methods in Tcachlng, Types of Lessons;
and Instractor'ﬁ Lesson Plax

i Uhlt I - Practice Teachinq."l965, 45 pages, $1.25, Offset.

‘Covers a review of Uﬁlt I, practice teaching a551gnmenus, and
practlce se551ons.j :

"Uhlt IIT - ‘Coursé Organization and Plannlng. ~l960, 65 pages,
$1.75, Offset. |

Topics include: Overview of course-~-making process; how to
make a short unit course of study; objectives and length of
course; listing Jjobs under blocks and units; and list of topics
of technical and related information.

"Unit IV - Use of Instructional Aids. 1965, 60 pages, $1.50,
Offset. ,

Among the topics covered are the use of posters, wall charts,
and other visual aid material; teaching with printed material;
Lse of motion plctures, opague progeCuors, and chalkboards.

. Unit V - Organlzatlon and Management of Vocational Industrial
_ Education. 1965, 3# pages, $1.25, Offset.

Topics covered are: hlstorlcal oac&grouna and deectlves of
. vocational educatlon, public and industrial relatlons, rela- .
-~ tion of vocational. 1ndustr1al edacaulon to the: total educatlon
1};progfam, and Drofe551onal organlzatlons.;,,;;m,- " ‘




Unit VI - Organizing and Teaching Accident Prevention Sub-
jects. 1962, 6k pages, $1.00, Offset.

. Among topics covered are: reasons and incentives for acci-
dent prevention; axizms of industrial safety; accident pre-
vention measures; training in safe procedures; and appli-
cation of remedy-corrective action.

A series of six unit guides for preparing teachers of trade
extension, apprentice-related short-unit preparatory, or
similar classes for adults. Incluies a four-column instruc-
tion-plan listing topies, techniques of presentation, aids,
and student activity. Also includes information sheets in
the form of handouts. '

Handbook - Industrial Cooperative Training. Handbook, ll970
(Rev1sed), 143 pages, $3.50, Offset.

comrdlnator>InLiLJscharge afjhls assigned respons1b21¢t1ms at
th= mecondary school level. The content is divides into 15
chapters and forther divid=d into appropriaie sectimns in each
chapter. Chmpi#@r headings are: Introduction, The Coordinator,
Advisory Commifisiees, Selection of Students, Selection of Occu-
pations, Selection of Tralnlng Stations, Placement of Students,
Cooperative Training Plans, Classroom Facilities, The Related
Subjects Class, Organization of Instructional Msterial, Coor-
‘dination, Publicity, ‘and Closing Out the School Year. The
appendix contains important contributary information.

Note: For listing of additional cooperative part-time study
guldes, see agriculture and health occupations.

TEXAS (U.T.)
Floral Designer - Study Guide and Unit Tests. Student's
Guide, 1968, 8 units, U6 assignments, $6.05, Offset.
(Cooperative Training).

Included in the guide is a progress chart covering the jobs
- and related assignments. The answer book is helpful in evalu-
‘ating work on the assignments and unit tests.

. Answer Book. 1968, $2.40, Offset.

See 8ls0:  AGRICULTURE
' 4 Graenhouse Operation and Managenment : 01.05C3

" "DISTRIBUTIVE EDUCATTION
;?Floristry. | ol+ 05

e ,;9?‘"-’1)]" :
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Optician - Study Guide and Unit Tests. Student's Guide, 1957,
7 wnits, 53 assignments, $3.75, Offset. (Cooperation Train-
ing).

Included in the guide is a progress chart covering the Jjobs
and related assignments. The answer bock is helpful in evalu-
ating work on the assignments and unit tests..

. Answer Book. 1967, $2.50, Offset.

Suggested Plans for Group Discussions, Student's Personal Ad-
Justment to Work. Student’s Guide, 1966, Two Volumes, 437
pages, 11 Major Headings, $7.75, Offset. (Cooparative
Training

Television Cameramen - Study Guide and Unit Tests. Student's
Guide, 1957, 1k units, .43 assignments, $4.35, Offset.
(Cooperative Training).

' IncludF& in‘the‘guide is a progress chart covering the jobs
and rélated assignments. The answer book. Is help®ul in evalu-
atirg work on the assignmerts and um=t tests.

. Answer Book. 1957, $1.95, Offset.

Basic Instrumﬂrtatl on. Student's Menual, 1965 (Second Edi-
tlon),J 362 pages, $5.00, Offset.

Contains the basic principles of instruments for measuring °
and controlling processes in refineries and chemical plants.
Recommeaded for beglnners in instrument work.

Film Strips.

The fbllowing are available at $60.00 each and may be pur-
chased as a set of slides or in film strip form. The pur-
chase price includes narration on either record or tape.

Automatic Drillers Fishing Tools and Practices
Blowout Preventers Mudpi®t Volume Recorders
Clutches and Couplings Mud Pumps -
Controlled Directional : Percussion Drilling Tools
- Drilling Pneumatic Controls.
Diamond Drilling. B¢ts Positive Dlsplacement Downhole
Downhole Turbine Motor Mud. Motor
Drawworks and Compounds Prime Movers
Drilling Instruments I Roller Cone Bits
Drilling Instruments II__ 'Stralgat Hole Drllllng
: Electrlc Drlves S Prdctlces : ‘
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Introduction to the 0il Pipeline TIndustry.

Manual,

1066, &4 pages,

$3'SO;

Offset.

Instruchor's

Reviews early history of pipe lines and contains chaptezrs
on persomnel, gathering systems, main line stations, main-

tenance work, and pipe line operakions.

sary of pipe line terminology.

Motion Pictiure Films

The Winning Team

Just Naturally Different
The Fiow Lire of Under-

standing

Vocational Training in
the 01l Industry

Oii and Gas Well Cor—
rosion

Handling amd Running
Casing

Handling Dr17l Pipe,

Drill Collars, and Tool

Joints -- ¢nstructor
Guide
Rotary Drilling Fluids
Modern Electric Wéll
. Logging
Radioactivity Well
Logging
Treating Crude OLl
Emulsions
Perforating

Acidizing
Hydraulic Formatioa
Fracturing
0il Well Cementing
© Part I--Tcols and
Egquipment
Part II--Operations

Drilling Stem Testing
Prevention and Control
of Blowouts

Part I--Causes

- Part IT--Equipment .

T min.,
10 min.,
10 zin.,
15

26

min.,
IEN. ,
30
L8

rin.,

win,,

38 min.,

mine,
21 minQ,
27

22

min.,
mine.,

20
20

min.,
mwine.,
20
34

22

min.,
min. ,
min.,
20 min.,

23 Inj.no K}

‘  ?}£?£3' _7§L‘i

sound,
sound,
sound,

color,
color,
color,

sound, color,
sount, colox,
sount., color,
color,

sound, color,

‘sound, color,

animxtion,

sound, color,

animation,
sound, color,
animation,
sound, color,
animation,
sound, color,
sound, color,
animation,

sound, color,
animation,
sound, color,
animation,
sound, color,
animation,

sound, color,
animation,
sound, color,
animation,

Ioeludes a glos-

$ 65.00
$ 95.00
$ 95.00
$115.00
$265.00
$250.00

$480.00

$380.00

- $270.00

- $210.00

$270.00

$225.00
$200.00

$195.00

$200.00
$345.00
$220.00

$eoo 00

$230 00



Drilling for 0il == 2L min., souwd, color, $240.0C
ConZemsation in Gas Pipe -- 1k min., sound, color, $140..00
Lines . : :

Where Gas Transmission  -- 16 min., sound, color, $160..00

tarts

An Tntroduction to Cor- ~- 20 min., sound, color, $200.00
rosian ) '

Soil Corrosion of Pipe

Tines
Part I--~-Fundamentals ~- 11 min., scmznd, color,

' o animation, $110.00
Part IT-~Protective ~=- 15 min., sourd, color, -
Cozting System animation, $150..:00
Part ITIL--Cathodic Pro- ~- 17 min., sournd, color,
tection With Galvanic _ animation, $170.0C
Anodes
Part IV-~Cathodic Pro- -~ 23 min., soumd, color,
tertion With Impressed e canimstion $230.00
Current : ' :

2 Primer of Oilwell Drilliég, Student s NLnual, 1970 (Third
Edition), 95 pages, $3.00, Offset. :

This elementary manual on oilwell drilling is recommended for
the orientation of personnel unacquainted with the drllllng
industry. Offshore drilling technigues, special rigs, and a
glossary of drilling tefma are 1ncluded in this well-illus-
trated booklet. ; '

A Primer of 0il Well Service and Wbﬂkover. .Instructor's Manual, -
1968, 103 pages, $2.50, OIfset.

Describes in non-uechnlcal language methods used 'in brlnglng
a well in and in routine service and workovers. Illustrated,
8 chapters, and glossary.

A Primer of Pipe Line Construction. Instructbr’s Manual, 1966,
69 pages, $2.50, Offset.

Relates the story of the building of the pipe lines in America.
.Covers construction of trunk, feeder, and distribution lines
used in gathering and transportlng natural gas, crude oil, and
refined products.

9h(TI)
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Principles of Drilling Fluid Control. Student's Manual,
1969, (Twelfth Edition), 215 pages, $5.00, Offset.

The standerd mud tests, both chemical and physical, and the
problems of contamination are covered in the mznual. A
special feature is a discussion of regional mud problems

of the main drilling areas of the U.S., C:aada and come
foreign countries.

NOTE: Publications marked (Cooperative Training) in the title or

supportive statement are designed for use in cooperative
education programs.




OCCUPATICNAL RESOURCE MATERTAL

Meserials that follow are general in nature, apply to all vocational
er==3, and are listed under the headings of Administrator's Resource,
Stud=nt's Resource or Teacher's Resource. The Teacher's Resource

m=terial may prove helpful to Supervisors. and Administrators as well.

ATMITTISTRATOR 'S RESOURCE
MTZIHIGAN (DVE)
A Guide to Establishing Vocational~Technical Advisory Com-
mittees. Administrator's Guide, 1968, T pages, Free,
Offset. :

The publication offers assistance to local schools in the

formation and use of advisory committees. Excellence in vo-
cational education requires the best efforts of educators,

businessmen, industry, lebor, and the public. Advisory com-
mittees are an essential paxrt of sound Vocational-Technical
BEducation. This booklet provides many helpful guidelines on
how to establish and work successfully with advisory groups.

OMING

Follow~up Procedure for Post-Secondary Vocabional-Technical
Graduates. Supervisor's Manual, 1967, 1l pages, Free,
Offset. ' :

The booklet offers local administrators a workable follow=up
procedure involving minimum outlay in time and money. It

- provides basle informastion to complete USCE forms dealing
with graduates and dropouts. Single copies available so
long as the supply lasts. )

STHIFENT ' S RESOURCE
LILABAMA ,
Applying for a Job. Student'’'s Workbook, 1966, 21 pages,
$.40, Offset. '

Programmed moterial designed for students who are education-
ally handicapped. This lesson booklet is for the purpose of
helping the student learn how to prepare himself to look for
a job and how to conduct himself at a job interview. An an~
‘swer book, & pre-test and a post~test are ineluded.

Good Jcb Habits. = Student's Workbook, 1966, 29 pages, $.40,
Offset. ' ' -

fProgrammed material_deslgned for studénts whovare education~
ally handicapped. This:lesson booklet is for the purpose of
T U S A P R T L S




helping the student learn how to be a good employee by doing
a good job, being dependable and getting along with his su~
pervisor. An answer book, a pre~test and a post-test are in-
cluded.

How to Make $50,000. Student's Workbook, 1966, 9 pages,
$.35, Offset.

Programmed material designed for students who are education~
ally handicapped. This lesson booklet is for the purpose of
helping the student learn about the value to the individual
in continuing his education at least to completisn of high
school. The money value of education is stressel. Illus-
trated. A series of questions are included.

Introduction to Credit. Student's Workbook, 1966, 25 pages,
$.45, Offset. '

Progremmed material designed for students who are education~
ally handicepped. This lesson booklet is for the purpose of
helping the student learn sbout buying on credit or "charg-
ing" purchases. Five of the most widely-used credit plans
are discussed. An answer book, a pre-test and a post-~test
are included.

Introduction to Teble Mammers. Student's Workbook, 1966,
33 pages, $.50, . foset.

Programmed materieal de51gned for students who are education-
ally handicapped. This lesson bocklet is for the purpose of
helping the student learn about table manners and the details
- concerned with eating a meal with others, meking it a pleas~
ant occasion. Illustrated. An answer book, & pre-test and
a post-~test are included.

Introductions. Student's Workbook, 1966, 14 pages, $.40,
Offset. /

This is & uwnlt in a course in social skills. It provides in-
formation and training in how to.introduce oneself to others
and how to introduce two or more people to each other.

ILIINOTS | |
Applying for a Job. Student's Guide, 1969, 12 pages, $.15,
Offset. C

‘Many questions confronting students are answered in this leaf-
let. It deals with such ltems as taking personal inventory,
.getting additional training, flnding out ‘what Jjobs are avail-
- able, writing & letter of appllcation, and belng interv1ewed
.‘-by & prospective employer. ,
| 97(TI) |




Cepitalism, Socialism, and Communism. Student's Guide, 196k,
12 pages, $.15, Offset. _

This leaflet deals frankly with the forms of government. It
.points out that there are two basic types of government in
the world today: (1) popular governments, and (2) dictator~
ial governments. In any country where the people are really
free, there is always open, organized, aggressive opposition
to the group or party in power.

NEW JERSEY |
When You Go to Work. Student's Manual, 1968, 200 pages,
$2.00, Offset.

A very basic book designed primarily for the needle trades,
to prepare students with limited voecabulary for the world of
work. Xach concept is humorously illustrated. There is a
vocabulary section at the beginning of each lesson. The six
unit headings ares The Factory, A Good Worker, The dob, Shop
Mathematices, Clothing for Women and Clothing for Men.

~PUERTO RICO
Occupational Orieutation Leaflets.(In Spanish)

The leaflets contain informetion helpful in orienting a stu-
dent to the nature of the occupation, the preparation re-
quired to enter, salary considerations and the opportunities
that exist in the field under con81deration. Prepared for
student's use. .

The Actuary. 1969, 5 pages, Free, Printed.

The Oceanographer. 1969, 6 pages, Free, Printed.

~ The Physiciaﬁ. 1968, 12 peges, Free, PFrinted.

The Physicist. 41969,' T pages, Free, Printed.

The Geologlst. 1969, 5 pages, Free, Printed.

SOUTH CAROLINA ;
Locating and Securing a Job. Student's Manual, 1970, 29
pages, $.50, Printed. - |

The manual was prepared for high school students enrolled in
Vocational Ediucation courses. Addressed to the student, the
manual takes h1m through a -series of seven steps in securing
a job. ' There are assignments and helpful illustrations
* which prov1de opportunity for the application of the ideas
set forth in the text namerial. v :
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TEACHER'S RESOURCE
ATLABAMA
~Alabama Course of Study - Volume I. Teacher's Guide, 1964,
482 pages, Free, Offset.

A State course of study, covering the work in Grades T through
12, in the following fields: English, Social Studies, Health
and Physical FEducation, Mathematics, Science, Foreign lang-
uages, Business Education, Fine Arts, Counseling Services,

and Educational Television.

CONNECTICUT
Current World Affairs. Course Outline, 1967 (Revision),
85 pages, Free, Mimeo.

The course outline is designed for use in a 1l0-grade social
studies course. Topics covered include The United Nations,
Asia (including the Middle East), Africa, Burope, USSR and
Latin. America.

English Grammer Outlines -~ Grades IX to XII. Teacher's Guide,
1967, 53 pages, Free, Mimeo.

The aim of the program is to meet the needs of the students
in order to improve their powers of communication and to
. assist them to become critically perceptive of themselves
. and others through a reading progra“_gearnd to their needs
and interests. Content includes vocabulary, sentence struc-
ture, oral eommunlcatlon, written expression and the like.
. Modern Médla for Vbcatlonal Technlcal Educatlon. Education -
’Resource, 1967, 43 pages, Free, Mlmeo. |

The bulletln contains swmaries on various educatlonal medlas

_ that are being utilized in vocational-technical tralnlng
programs. It deséribes such medias as. programmed instructions,
instructional television, &nd the like. It also contains con-
clus1ons, recommendations and a bibliography.

Outline for Related Science -~ Grade 10. Teacher's Guide,
1967, 98 pages, Iree, Mimeo.

Subject matter for this 1O-grade course has been drawm Frim
the physical sciences. In addition to setting forth prln-: '
‘01ples, the outline provides teaching. suggestions and trade

. appllcations helpful to the vocatlonal teacher.

Outllne for Related 801ence - Grade 11. Teacher'suguide,_

i'l967,: 26 pages, Free, Mimeo.»




Content inciudes a skeleton outline of the course, teaching
suggestions and aids, trade applications, a lesson plan for-
mat and many more helpful ideas useful in teaching the course.

Outline for Related Science - Grade 12. Teacher's Guide,
1966, 11 pages, Mimeo.

Provides an outline covering related science in the areas of
materials, processes and testing.

INDIANA
Procedure for Establishing Area Vocational Schools. Guide-
lines, 1967, $.40, Offset.

Procedures and guidelines outlined constitute the instruc-
tions for implementing the establishment of area vocational
school districts.

KANSAS .
Principles and Phllosophy of Vbcational Eduéation. Teacher's B
Manual, 1967, 105 pages, $2.50, Offset. :

The content is helpful in understandlng the principles of vo=~
cational education. Topics covered include the role of voca-~
tional education, types of stud,nts, vocational instruetion,
review of the Federal Vocational Acts and similar 1tems.

o Student S Manual for Supervised.Teaching of VbcatlonaL Sub-
_xq‘aects. Student s Manual, 1970, 63 pages, $2.00, Offset.

_ A manual prepared specl;lcally for tralnees enrolled in the
course entitled, 'Superv1sed ‘Teaching of Vocational Subjects".
Responsibilities and requlrements of teaching vocational sub-
Jects are stressed in the publication.

. NEW MEXICO S '
Personal Growth Currlculum for Adult Basic Education. Cur-
riculum Guide, 1970, 157 pages, Free, Offset.

Content is designed to not only provide skill development in
mathemstics, reading, end writing, but-also to develop a new
life perspective, and an awareness of family and social re-
- sponsibilities. It'is intended to 1ift attitudes from de-
featism and regection to those of confldence and 1eadersh1p.

+ The guide contaans six major div181ons including: Introduc-
tion, Family Iife, Health Education, World of Work, Money '
Management. and Citi en and Governmert.v




Pre-Vocational Orientation in Vocational Education for Junior
High Schools in New Mexico. Instructor's and Counselor's
Guide, 1967, 125 pages, Free, Offset.

Designed as a source of occupational information relevant to
opportunities in vocational education, which are appropriate
for use with junior high school -students in New Mexico. It
also contains a film list and bibliography.

.OKL.AHOMA
Career Exploration. Teacher's Guide, 1970, 10l pages,
$1.50, Offset.

The guide is designed for use by teachers in planning and im-
plementing a course in the exploration of careers. Content
is geared to the 8, 9, or 1lO~grade levels. A group of cre-
ative ideas and recommendations has been brought together in
this publication to help the teacher plan a practical course
designed to fit the needs of students to meet .the challenges
of the future. The four units include such topics as: Know
Yourself; World of Work; Use of Occupational Information;
and, Career Educational Planning.

SOUTH CAROLINA | |
Low~Cost Teacher Made Overhead Transparencies. Teacher's
Manual, 1969, 63 pages, $1.00, Printed.

This printed, well-illustrated booklet contains a thorough
discussion of the merits and potential of one material that
can be used in the production of overhead transparencies.
The material, known as three Mil Trycite, has been selected
because it is economlcal, versatile, very transparent, and
can be obtained in- a pre-cut size useful in teaching. It

© can be utilized without expensive equipment of processing
materials. The publication provides the, "How to do it" of
transparency production in excellent detaill.

" TENNESSEDR
Vocational Related Training for Special Students. Curriculum
Guide, 1968, 1Tk pages, $4.50, Orfset.

A guide designed to help the teacher working with the poten-~
ulal ‘high school dropout, slow learner, disadvantaged, cul-
turslly deprived, or the nonachiever. It provides the teach-
er with an ideal opportunity to axtend hls crestivity and to
introduce practical education for living. Suggested instruc-
tional units include such areas as: getting along with others,
the job interview, business and commercial forms, the pay.
check, community llfe? and many others.




TEXAS (A&M UNIV. EES)
Information and Format for Designing Objective, Essay, and
Performance Type Tests. Teacher's Guide, 1970, 81 pages,
$1.75, Offset.

The guide is designed to assist vocationel teachers in de-
veloping valid, relisble and comprehensive tests. There is
much general information ebout tests and a variety of objec-
tive type tests are reviewed. Examples of various tests give
the teacher an insight into the types and their development.

WYOMING :
Wyoming Mathematics Curriculum Guide - Grades T7-12. Teacher's
Manu=l, 1970, 34 pages, Free, Printed.

Through the program of methematics the student should become
aware of the power and influences of a command of figures in
his continuing occupational and personal development. The
content can be summarized as an attempt to:- (1) emphasize the
"why" just as much as the "how!, (2) teach mathematics as

a structure, (3) allow students to discover relationships for
themselves whenever possible, and (4) teach the social util-
ity, or practical appllcatlons of mathematics and of arith-
“metic comnutat“on.s




INSTRUCTIONS FOR ORDERING
TRADE AND INDUSTRIAIL OCCUPATIONS CURRICULUM MATERTALS

Orders for materials should be sent to the address of the appropri-
ate State sourcé. Specific ordering information is indicated where
 applicable. Pricées are subject to change without notice. An aster-
isk indicates that whether or not items are listed in this publica-
tion, a lisgt of instructionel materials from that source is avail-
able upon reguest

ALABAMA

Instructional Materials Unit, Vocational Industrial Education
Department, P.O. Box 2847, University, Alebama 35486. Check in
amount of order made payable to the University of Alabama must
accompany .crder. Publications are sent postpaid.

CALIFORNIA
For apprentice training materials:

California State Department of T ication, Fiscal Office-~0Order
Section, T2l Capitol Mall, Sacramento, California 9581Lk. A
separate price list is available upon request for police officer
Reference Material and Training Films from Officer of Procure-
ment-Stores, Department of General Serv1ces, P. O. Box 20191,
Sacramento, California 95820.

For peace officer training materials:

When ordering this material, officers should state their rank
and the department with which they are comnected. The order
should be addressed to Documents and Publications, Office of
Procurement-Stores, Department of General Services, P. 0. Box
20191, Sacramento, California 95820. Sales tax of 5% must be
added to all orders originating in California. Over-the-counter
sales are made at the Publications Center, State Office Building
No. 9, T4k P Street, Sacramento, at the publlc counter in the
lobby.

Check_g; money order must Be made payable to the State of Cali~
i?gpni&maNQfQRDEBSICAN BE FILLED C.0.D. USE ATTACHED ORDER BLANK.
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CONNECTICUT

Curriculum Center, Division of Vocational Education, State Office
Building, Room 336, Hartford, Connecticut 06115. Publications
are free and sent postpaid. ZRequest must be made on official
school system stationery.

IDAHO

Idaho State Board for Vocational Education, 518 Front Street,
Boise, Idaho 83702. Check in amount of order made payable to the
Idaho State Board for Vocational .Education, and must accompany
order. Publications sent postpaid.

ILLINOIS

Vocational Agriculture Service, University of Illinois, L34 Mumm-
ford Hall, Urbana, Illinois 61801.

‘Terms of sale for ordering purpose are:

1. TItems are sent postpail at prices listed when payment accom-
panies the order.
2. Postage charges are added to these prices when we bill.
. 3. Orders are sent on account without question on school pur-
" ' chase orders or on school snatlonery s1gned'by respon81ble
school official.
L. Payment should accompany orders from individuals unless
prior arrangements have been made. :
5. Catalog and spec1al order forms avallable Wlthout charge on
o request. :

INIEANA

Vocational Resource Center, Department of Vocational and Tech-
nical Bducation, Indiana State University, Terre Haute, Indiana
47809 Check or money order in amount of order made payable to
the Vocational Resource Center, Indiana State University, and
must accompany order. Publications are sent .postpaid.

KANSAS

Dr. K. E. Hoffman, The Cooréinator of Vocational Education,
Division of Business and Business Education, Kansas State
Teachers College, Emporia, Kansas 66801.
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LOUISIANA

Vocational Curriculum Development and Research Center, P.0O. Box
057, Natchitoches, Louisiana 71157, Orders accepted for single
copies only. Orders must be on official stationery or purchase
order form.’ ' '

MICAIGAN

Mr, Robert Batterbee, Chief, Printing and Mailing Section, De-
partment Services Division, Department of Education, P.0O. Box
hzo, Lansing, Michigan 48902. Single copies are available free.

MISSISSIPPT

Curriculum Coordinating Unit, P.O. Drawer DX, State College,
Mississippi 39762. Orders accompanied by payment will be sent
postpaid. Billing for all other orders will have postage added.

MISSOURTL

Instructiondi(gaterials Leboratory, Department of Practical Arts
~and Vocational-Technical Education, University of Missouri,
Columbia, Missouri 65201. Catalog available upon request. Bill-
ing will accompany shipment of requested materials. Check in
amount of order made payable to the University of Missouri, should
be mailed to the University Cashier's Office, 123 Jesse Hall,
Columbia, Missouri 65201.

NEVADA

State Supervisor, Department of Education, Vocational~Technical
and Adult Education Division, Carson City, Nevada 89701. Fub~-
llcatlons are free.

NEW JERSEY

Curriculum Laboratory, Department of Vocational-Technical Educa-
tion, Graduate School of Education, Rubtgers -- The State Univer-
sity, 10 Seminary Place, New Brunswick, New Jersey 08903. School
. orders must be made on official school purchase order form. In
addition to price of materials, you will be billed for postage
and shipping charges. -

Individuals may order materials by including a check or postal

- money order for the amount of the materials plus 10 cents per
book postage. Checks made payable to the New Jersey Department
of Education, Vocational Education Division.
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NEW MEXTCO

It is the general practice in this State to send a copy of all
new material to each State Supervisor and Head Teacher Educator
representing the area of service in which the material was de-
veloped. Others may obtain copies of the listed material by
addressing the appropriate State Supervisor.

For Supervisors of all Vocational Divisions, address: State Super-
visor, Division of Vocational Education, State Department of Edu-
cation Building, Capitol Complex, Santa Fe, New Mexico 87501.

NEW YORK

The State Bducation Department, Bureau of Financs, Publications
Distribution Unit, Albany, New York 1222l. Single copies only
sold to educabtional institutions outside the State. No "on
approval” copies will be sent. Prices given are net and include
book rate postage. )

Orders, with remittance, should be sent to: The Publication Dis-
tribution Unit, State Education Department, Albany, New York
1222k, ' : :

State Education Departments, colleges, or curriculum laboratories
having similar materials to exchange should make arrangements
with the Bureau of Secondery Curriculum Development, Albany,
New York 1222k. Copies of New York State curriculum materials
are available through the microfiche services of ERIC and 3M IM

- Press. ' - ' '

NORTH CAROLINA¥

Mr. Roger G. Worthington, Program Development Cdordinator, Occu-
pational Education Division, 112 West Lane Street, Raleigh,
North Carolina 27602. (A catalog is available on reguest).

OHIO

Instructional Materials Laboratory, The Ohio State University,
1885 Neil Avenue, Columbus, Ohio 43210. Ohio schools or other
Ohio public agencies should deduct 20 percent from price quoted.
On out-of-state quantity orders of 26 to 100 copies. of the same
manual, a 10 percent discount is granted; on 10l or more copies,
a 20 percent discount applies.

- Statements will be rendered on receipt of official purchase
orders; othé;wise, remittance must accompany orders. All checks
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and mcney orders must be made payable to the Chio State University.
Postage must be inecluded at the following rates: 1 to 9 copies --
25 cents; 10 to 25 copies ~~ 15 cents each; 26 to 105 copies --

10 cents each. Catalog with order forms is available on reguest.

OKLAHOMA

The Curriculum and Instructional Materials Center, State De-
partment of Vocational and Technical Education, 1515 West Sixth
Street, Stillwater, Oklahoma 7&074. Check in amount of order
made payable to the Curriculum and Instructicnal Materials
Center, ard must accompany order. Publications are postpaid.

OREGON

Division of Community Colleges and Vocational Education, Oregon
Board of Education, Public Service Building, Salem, Oregon 97310.

PUERTO RICO

Mrs. Ana L. Reyes de Martinez, Director, Vocational and Tech-
nical Education, Research Coordinating Unit, Department of Ed-
ucation, P. 0. Box 759, Hato Rey, Puerto Rico 00519.

SOUTH CAROLINA

Vocational Educstion Media Center, Clemson University, Clemson,
South Carolina 29631. .

With order of less than $10.00, include payment. Orders that
do not include paymenu should be made by of icial purchase
UlSltlon. , : ;

TENNESSEE

Inqplrles for spec1f1c publications should be made to the Voca-
tional Curriculum Laboratory, Box 111k, Murfreesboro, Tennessee
27130,

TEXAS
For vocational (A&M UNIV. EES) instructional materials:

Engineering Extension Service, Texas A%M University, F.E. Drawer
K, College Station, Texas T7843. A school purchase order and
check or money order must accompany each order, and made payable
to Texas AXM University. Catalog available. A 2 percent State
sales tax or tax exemption certificate required in addition to
prices listed. The usual charge for postage and handling on a
smngle outline is 25¢.
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For materials marked - Texas (A&M UNIV. VIS) write:

Vocational Instructional Service, Texas A&M University, F.E. Box
182, College Station, Texas T7843.

For traide and industrial, health occupations, and supervisory train-
ing publications (U.T.):

Tndustrial Materials Development (Industrial Educetion), Division

of lixtension, The University of Texas, Austin, Texas 78712. A
_school purchase order and check or money order rust accompany

sach order and made payable to the University of Texas. Catalog

aveilable. A 2 percent State sales tax or tax exemption certifi-
cate required in addition to prices listed.

For vetroleum industry materials (UT-PET.):

Petroleum Extension Service, Drawer V, University Station, Austin,
Texas T8712. Check or money order must accompany each order and
made payable to the Petroleum Extension Service. Catalog avail-
able. A 2 percent State sales tax or tax exemption certificate
required in addition to prices listed. :

UTAH

Division of Vocational and Technical Education, 1400 University
Club Building, Salt Lake City, Utah 84111. Check in amount of
order made payable to the Utah State Board for Vocational Educa-
tion, and must accompany order.

WEST VIRGINIA

State Supervisor, Department of Vocatbional Education, Capitol

Building, Charleston, West Virginia 25305. Check in amount of

order made payaeble to Vocational Curricula Material Funds.
WYOMING

State Departument of Education, Division of Public Information,
-Capitol Building, Cheyenne, Wyoming 820 .
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